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1. HEJIX OCBOEHUSA JUCHUIIJINHBI
LenssMu ocBoeHMsI AUCHUIUIMHBI «TalitM MEHEIDKMEHT» SIBIIIIOTCS: (opMUpOBaHHE Y
CTYACHTOB 06H_II/IX HpeI[CTaB.HeHI/II\/'I O CYIIHOCTHU U THUIIAX YIPABJICHUA BPECMCHCM, IMPUHIUIIAX U
croco0ax yIrpaBiieHUs BpPEMEHEM i 0oJiee YCIENTHOTO OCYIIECTBICHUS MPOQPECCHOHATBHON

ACATCIIbHOCTH.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII
«TalilM MeHETHKMEHT)

JucruniamHa

«ucuummmnst (Mmoxynu)» OITOIL.

OTHOCHTCSI K oOs;3arenpHO dactH Oimoka 1

[IpenmecTByromMe AUCIUTLTAHBI
(KypChbl, MOJTYJIH, IPAKTHKH)

[Tocnenyromue TUCIUTIITMHBI
(KypChl, MOJTYJIH, IPAKTHKHN)

MeTtoanl
peneHuit

MPUHATHA

YIPABJICHYECKUX

[IpousBoacTBEHHAs
(ITpepnuniaoMHas mpakTHKA)

IIpaKTHUKa

OCHOBBI
MEHeDKepa

npodeccnoHaIbHOTO

pa3BUTUSA

3. HIJTAHUPYEMBIE PE3YJIBTATBHI ObYYEHUA 11O JUCHHUILIJIMHE

Kox u HaumenoBanue

Kon u ungukarop

PesynbraTsl 00y4yeHus

KOMIIETEHIIU (MHAMKATOPHI) TOCTHUKEHUS
KOMIIETEHINH
VYK-1 - Crnocoben | YK-1.1 - Haxomut, | Bmagerr HaBBIKAMH IIOMCKA,
OCYIIIECTBISATD TIOUCK, | MHTEPIPETUPYET, KPUTHUUECKHU | aHATIH3a u 00paboTkH
KPUTHUYECKUH aHAIN3 W CHHTE3 | aHATM3UPYET W CHUHTE3UpYeT | HHPOpMaIuu
uHpopmanuu, NPUMEHSATH | HH(POPMAILIHIO, Tpedyemyio
CHCTEeMHBIH  TOIXON  JUISA | JUISl PEIICHHs] TMOCTaBJICHHOU
peleHus MOCTaBJICHHBIX 33/1a4 | 3a/1a4i
YK-3 - Cnocoben | YK-3.1 - Ocymectasier | 3HaTh 0COOCHHOCTH padOTHI B
OCYILECTBIIATh coIManbHOe | OOMEH uHpopManueH, | KOJIIEKTUBE
B3aUMO/ICHCTBHUE U | 3HAHUSAMH M ONBITOM  C
peain30oBBIBaTh CBOIO pOJIb B | WiIEHAMH  OOIecTBa  JJs
KOMaHJ1e pereHusI MOCTaBJICHHBIX
3ajau

YK-6 - Cnocoben ynpasisith | YK-6.1 - Hcnonb3yer | 3HaTh HHCTPYMEHTHI U

CBOMM BpEMEHEM,
BBICTpanBaTh U pCaJIM30BbIBATH
TPACKTOPUIO CaMOPa3BUTHS Ha
OCHOBE HPHHITAITOB
o0Opa3oBaHHsT B TEUCHHE BCEil
KU3HH

WHCTPYMEHTBI W METOBI
YIPaBIECHUSA CBOUM BpPEMEHEM
JInE: JOCTHXCHUS
IIOCTaBJICHHEIX Lieel

METO/bI YIPABJICHUs CBOUM
BPEMEHEM

Ymetsb BbIOUpatTh Hanbomee
3¢ dexTuBHBIEC CITOCOOBI
yIpaBJICHUS] BpEeMEHEM

Bnanets HaBBIKAMU
3P PEKTUBHOTO
MCIIOJIb30BaHUs CBOETO
BPEMEHH JUIsl  TOCTHKCHUS
IIOCTaBJICHHEIX IIeei
VYK-6.2 - Onpenensier 3agauu | Bnagers HaBBIKAMH
U TPAaeKTOPHUIO CaMOPA3BUTHS | YIIPaBICHUS COOCTBEHHBIM
Ha OCHOBE MIPUHITUIIOB | BpEMEHEM

o0Opa3oBaHMsI B TEUYCHHE BCEH
JKA3HU, MPEINPUHAMACT MEPHI
o €€ peanu3anuu




OIIK-2 - Crnocoben
OCYIIECTBIISATh coop,
00paboTKy W aHAIU3 JTaHHBIX,
HEOOXOMUMBIX ISl PELICHUS
TIOCTaBJICHHBIX
yIpaBIEHYECKUX
UCTIOJIb30BaHUEM
COBPEMEHHOTO
UHCTPYMEHTAPHSI u
WHTEIJIEKTYaTbHBIX
nH(pOpMaIMOHHO-
AHATUTUYECKUX CUCTEM

3amad, ¢

OIIK 2-1 - Onpexpenser
UCTOYHUKUA WHPOpMAIUU U
OCYILIECTBJISIET MX IIOMCK Ha
OCHOBE IIOCTaBJICHHBIX IIEJIeH
JUTSE peleHus
npodeccnoHaNBHBIX 331a49

3HaTh
CUCTeMAaTH3aII1
uHpopmaruu

IMPUHIUIIBI

3HATh CYIIHOCTH YIPaBICHUS
3amayaMd 1 MHGOpMaIeil B
TaM-MeHEXKMEHTE

3HaTh  OOIMME  TPUHIIUIIBI
KOMITBIOTEPU3ALUA  CUCTEMBI
CaMOYTIPaBIICHUS

YMerb aHaIIU3UPOBATh
IPUYMHBI Je(PUIUTA BPEMEHH

YMerb KOPPEKTUPOBATh
nporecc yIpaBJICHUS
BPEMEHEM

4. OFbEM JIUCHHUIIJIMHBI U BUJIbI YUYEBHOM PABOTHI
OO0mmumii 00beM OUCHMIIIMHBI COCTABIIACT 3 3aUETHRIX eNUHHUIILI, 108 akageMudecKux

4acoB.
(01010
Bun yueGHOM paboThI Bcero Tpumectp
4acoB A
KonTakTHas padora (Bcero) 32,5 32,5
B TOM YHUCIJIE:
1) 3ansTus nekunonHoro tuna (JIK) 10 10
U3 HUX
— JICKIIUU 10 10
2) 3ansTusa cemuHapckoro tumna (113) 20 20
U3 HUX
— cemuHapsl (C) 20 20
— npaktuyeckue 3ausatus (I1P)
— nabopatopHslie padoTsI (JIP)
3) rpynmoBbie KOHCYJIbTAINHI 2 2
4) uaauBuAyanbpHas pabora
5) MpoMeKyTOYHAs aTTeCTAIUs 0,5 0,5
CamocrositesibHas padora (Bcero) (CP) 75,5 75,5
B TOM YHUCJIE:
Kypcogoii mpoekt (pabora)
PacuetHo-rpaduueckue padboTh
KontponbHas padora
Pedepar 10 10
CamoroaroToBka (CaMOCTOSATENIbHOE U3YUCHHE Pa3/IeioB,
MpopaboTKa U MOBTOPEHUE JICKIIMOHHOTO MaTepuaia U MaTepuaia 39 39
Y4eOHHMKOB U Y4€OHBIX MOCOOUH, ITOATOTOBKA K JIAOOPATOPHBIM U
MPAKTUYECKUM 3aHATHIM, KOJUIOKBUYMaM | T.1.)
IToaroroBka K aTTecTallyii 26,5 26,5
OOmmii 00BeM, yac 108 108
dopma TPOMEKYTOUHOU aTTECTALUHI DK3aMeH SReaNcH
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Bun yaeOHO# paboThI Bcero Tpumectp
4acoB A
KonrakrHas padora (Bcero) 22,5 22,5
B TOM YHCIIE!
1) 3ansTus nexkuuonHoro tTuna (JIK) 10 10
U3 HUX
— JIEKIIUHA 10 10
2) 3anstus cemuHapckoro tuna (I13) 10 10
U3 HUX
— cemuHapsl (C) 10 10
— npaktuueckue 3anarus (I1P)
— maboparopHsie padboTsl (JIP)
3) rpynnoBble KOHCYJIbTAlUU 2 2
4) uanuBUAyaIbHas padboTa
5) mMpoMeKyTOYHAs aTTeCTAIUs 0,5 0,5
CamocrositesbHas padora (Bcero) (CP) 85,5 85,5
B TOM YHUCIJIE:
KypcoBoii nmpoekt (paboTa)
Pacuetno-rpaduueckue paboTsl
KonTtposnbHas pabora
Pedepar 10 10
CaMonoaroToBka (caMOCTOATEIbLHOE N3YUYEHUE PA3/EIIOB,
popaboTKa U MOBTOPEHHUE JIEKIIMOHHOTO MaTepualia U MaTepuaia 49 49
Y4eOHHKOB U y4e€OHBIX MOCOOUA, TOATOTOBKA K JJAOOPATOPHBIM 1
PAKTUYECKUM 3aHATHUSIM, KOJJIOKBHYMaM U T.1.)
IToaroroBka K arTecTanu 26,5 26,5
O6mmii 066eM, vac 108 108
®opMa MPOMEKYTOUHON aTTECTALUN OKk3aMeH JK3aMeH
5. COAEP)KAHUE U CTPYKTYPA IUCHUITJIMHBI
5.1. Conep:xaHue TUCHHUILINHBI
Ne paznena HanmenoBanmue Coneprkanue pasjena (TeMbl)
(Tembl) paznena (Tembl)
. | Onpenenenue caMOMCH/>)KMEHTA. [Ipeononenue
Tema 1 Ocrosa JIHHHOR CTapTOBBIX MpPENATCTBUM. 3HaueHue BpeMeHu. [Ipouecc u
3¢ heKTHBHOCTH
pe3ynbTaT ASITENbHOCTH.
Cucrema [ouck, ananu3 u o6paborka nnpopmarmu. [Tocrpoenue
Tena 2 MIePCOHAIIBHOTO AQHAJTUTUKHA: CIIOCOOBI OICHKU JTUYHOU 3((PEKTUBHOCTH.
YIIPaBJIEHYECKOTO CriocoObI MHBEHTapU3allui BPEMEHHU.
ydera
CunbHble W cnaOble CTOPOHBI JIMYHOW OpraHU3aIMU
Tpyaa. [lotepu BpemeHnu npu nocraHoBke 1enu. [lorepu
BpEMEHHU TIpU IUIaHupoBaHuU. [loTepu BpemMeHH mpU
Conepxanue aHamuza . .
Tena 3 - BbIpaboTke pemeHuil. [loTepu BpemeHu u3-3a 10X off
BpeMeHI opranuzanuu paboTsl. PekoMeHnanuu no panuoHaiIbHON
OpraHM3aluy Tpyaa MeHemkepa. UYUTo AOMKEH 3HATH
COOCTBEHHUK KamuTana BpeMeHH. Jluddepennmanms
1esel 0 BpEMEHHBIM KPUTEPUSIM.
Tema 4 OcHOBBI [IpuHIMns! U npaBwiIa IIaHUPOBaHUS BpeMeHU. CucteMa

5




IJIaHUPOBAHUSA
ACATCIIBHOCTH.

IUTAHUPOBAHMSI BPEMEHHU: JOJITOCPOYHBIE, TOJOBBIE,
KBapTAJIbHbIC, MECSIYHBIC, HEJECIbHBIC U JHEBHBIC TUIAHBI.
IIpocTele HMHCTPYMEHTBI pELICHMS CIOXKHBIX 3ajad.
Meron cTpykTypupOoBaHHUs BHUMaHuA. HeomHOpoIHOCTH
BPEMEHH M OTPAaHMYECHHOCTh BHUMAHHS.

CocraBieHie IIJIaHOB

Cocrasinenue 3amanuii. OleHKa IIUTEILHOCTH aKIIUH.
PesepBupoBanue BpemeHu. IlpuHsaTHe pemeHud 1m0

Tema 5 IHA C  IIOMOIIBIO
pUOpUTETAM u MIEPETIOPYUECHHUIO. KonTpons.
MeToa «AJBIIBD» o
BaxxHeilye npyuHIMIBI IJIAHUPOBAHUS.
PesepBni [Mpunuun Ilapero [coorHomienue 80:20]. Otnenenue
Tema 6 MPOU3BOUTEHLHOCTH | CPOYHOTO OT BakHoro. JlemerupoBanuwe mpoOseMm.
Tpyna OCHOBBI JI€NIETUPOBAHUS
VYnopsgouenue o00pabotku uHopmarnuu. [lpuHtun
CUCTeMaTH3alMi HWHPOpMAIlMK — OpHUEHTAlUs Ha
OCTHKECHHE eJIN. PanmonansHoe YTEHHE
Nudopmanms u | ” H H . ’
panMoHansHOe oOBiageHue uHpopmarumeir. OducHas
Tema 7 KOMMYHUKAaIUH B N
. TeXHHKa Npu padore ¢ uHpopmaumeir. ParmonanbHoOe
TallM-MEHEKMEHTE .
IIPOBEJICHUE COBEILAHUH. Cocras YY4aCTHHUKOB.
[TongroroBka coBemanusi. IIpoBeneHue coBelaHus.
Peanuzanust uTOroB coBeniaHusl.
ParmonansHoe ConeprkaHue JIUCTKOB-IaMATOK U (popmyisaspoB. OducHas
Tema 8 BEJICHUE TEXHUKa Npu pabore ¢ uHPopmanuel. MeHemKMEHT
KOPPECHOHICHIIUU KayecTBa U MMCbMeHHas nHGOpMaIus OpraHu3alyi.
TaliM-MEHE)KMEHT KaK MHCTPYMEHT OPTraHU3alMOHHOTO
. pa3Butusa. OcobeHHocTH paboThl B KoyieKTuBe. Jlormka
KopnoparusHsbrit N
Tema 9 . BHEJIpEHUS KOPIOPATUBHOTO TalilM-MEHEKMEHTA.
TaM-MEHEI)KMEHT M .
KopnoparuBHast KynbTypa ¥ KOPHOpPAaTHUBHBIA TaiiM-
MEHEPKMEHT.
Opranuzanus OcCHOBHEBIE cTaguu NPOABUKECHUS «TM-
Tema 10 | kopropaTUBHOTO 3P PEKTUBHOCTH. Opranu3anuoHHas CTpaTerus:
TaliM-MEHEIKMEHTA MOBBIIIAEM YIIPABISIEMOCThH (YUPMOIA.
Excel — koHCTpykTOp 1151 TanM-mMeHemkepa. OOmue
Texuuueckoe MPUHIUIIBI KOMITbIOTEpPHU3ALIUU CHUCTEMBI
o0ecrnieueHue camoynpasiieHusi. CTpyKTypa CHUCTEMbI JUYHON pabOTHI.
Tema 11 | mepcoHanbHOM [TpuHIHAIIBL CO3MaHUs  JIMYHOT'O «QIIEKTPOHHOT'O
CUCTEMBI ydeTa | opraHaiizepa». TexHUYeCKre HOCUTEIH «MOOUITU3AIIUNY.
BpEMEHU VYnpasnenue 3agadamu ¥ uHpopMaiuen. YmpaBieHue

IIPOEKTAMHU.

5.2. CTpyKTypa Q¥ CHUAIINHbBI

100]0)

No HaunmenoBanue pazzaena (TeMbl) KonnyecTBo yacoB
pasnena Bcero | JIK C Cp
(Tembl)

1 OcHoBa TU4HOM 3((HEeKTUBHOCTH 8 2 2 4

2 CucreMa nepcoOHAIbHOTO YIIPAaBIEHYECKOT0 y4eTa 8 2 2 4

3 CopepxaHue aHalIM3a UCIOIb30BaHUS BPEMEHNU 8 2 2 4

4 OCHOBBI IUNTAHUPOBAHUS 1€ TEIHLHOCTH. 8 2 2 4

5 CocraBiieHue IUIaHOB JHS C IIOMOIILI0 METOIa 8 2 2 4

«ATBIIB»
6 Pe3epBbl NPOM3BOAUTEILHOCTH TPYAQ 6 - 2 4




7 Nudopmanust 1 KOMMYHHKAIIUX B TaliM- 7 - 2 5
MEHEJKMEHTE
8 ParnmonansHOE BeieHUE KOPPECTIOHICHIINU 7 - 2 5
9 KopnopaTtuBHblii TallM-MEHEHKMEHT 7 - 2 5
10 Opranuzanysi KOpInopaTUBHOIO TaliM- 7 - 2 5
MEHEJKMEHTa
1 Texaudeckoe odecreyeHne NEPCOHATLHON 5 - - 5
CUCTEMBbI y4eTa BPEMEHHU.
Koncynbranuu 2 - - -
ATtTecTanus 27 - - -
OO6muit 00BemM 108 10 20 49
0390
Ne paznena HaumenoBanue pazzaena (TeMbl) KonunuecTBo yacos
(TembI) Bceero | JIK C CP
1 OcHoBa 1n4Ho 3¢ hekTnBHOCTH 9 2 2 5
) Cucrema nepcoHaIbHOTO YIPABIEHYECKOrO 9 2 2 5
yuera
3 Copaeprkanue aHalll3a UCIOJIb30BaHUS 9 2 2 5
BpPEMEHHU
4 OCHOBBI IUTAHUPOBAHMS IEATENBHOCTH. 9 2 2 5
5 CocraBiieH€ IUIaHOB JHS C IIOMOIILIO METOIA 9 2 2 5
«ANBIIB
6 Pe3epBbl MPOU3BOAUTEILHOCTH TPYIA 5 - - 5
5 WNndopmanus 1 KOMMyHHUKALIUU B TaliM- 5 - - 5
MEHEIKMEHTE
8 PanmonanbHOE BeJieHHE KOPPECTIOHICHIIUH 6 - - 6
9 KopnopaTusHblii TalilM-MEHEKMEHT 6 - - 6
10 Opranuzanus KOpnopaTUBHOIO TailM- 6 - - 6
MEHEKMEHTA
11 Texaundeckoe obecnedeHre nepcoHaIbHON 6 - - 6
CHUCTEMBI yueTa BPEMEHHU.
Koncynpranus 2 - - -
ATttecTanus 27 - - -
OO6muit 00bemM 108 10 10 59
5.3. 3aHATHS CEMMHAPCKOI0 THIA
Ne Ne Bun Haumenosanue KonnuectBo
I/l | pasnena | 3aHATHS JacoB
(TembI) OdO | O30
l. 1 C OcHoBa TU4HOM 3((HEeKTUBHOCTH 2 2
7 ) C CucreMa nepcoHAIbHOTO YIPaBIECHYECKOTO 2 2
ydera
3 3 C ConepxaHue aHaau3a UCIOJIb30BaHUS 2 2
BPEMEHU
4. 4 C OCHOBBI TUNTAHUPOBAHUS I€SITEIILHOCTH. 2 2
5 5 C CocraBiieHue IUIaHOB JHS C IIOMOIILI0 METOIa 2 2
) «ATBIIB»
6. 6 C Pe3epBbl IPOM3BOAUTEILHOCTH TPYAQ 2 -
7 7 C Wudopmanus 1 KOMMYyHUKALUU B TalM- 2 -
MEHEPKMEHTE
8. 8 C PanmonasibHOE BeleHUE KOPPECTIOHAEHIIMHI 2 -

7




9. 9 C KopnopatuBHbIl TallM-MEHEKMEHT 2 -

10 10 C Opranu3zanys KOpnopaTuBHOIO TaliM- 2 -
) MEHEKMEHTA

5.4. KypcoBoii npoekT (KypcoBasi padora, pedepar, KOHTPOJIbHasi padora)
3anaHue Ha BhINOJIHEHUE pedepaTa BeigaeTcs ctyaeHTaMm B 10 TpuMecTpe Ha 2-0if Hezene.
3amura pedepara TPOBOAUTCS HA TOCIHEAHEH Hemene TeopeTHyeckoro oOydenuss B 10
TPUMECTpE.
IlepeyeHb TUMIOBBIX TeM pedepaToB:
1. MacutaGbl HOTE€pb BPEMEHU MPU OTCYTCTBUU KOHTPOJISL.
2 CriocoObl MHBEHTApU3AIUN BPEMEHHU.
3 IloTepu BpeMeHHU TP MOCTAHOBKE LIEIIH.
4 PexoMenaamnuu 1o panyoHagibHOW OpraHu3aluy TPyaa MEHEKEpa.
3. [Tpupoa cTpaTern4eckoro pemeHus 1 poib 0030pa B €ro NpUHITHH.
6 JuddepeHnmanus 1eneit mo BpeMeHHBIM KPUTEPHSIM.
7 HeonHopoaHOCTh BpeMEHM U OIPAaHUYEHHOCTh BHUMAHMSL.
8 AHaJIN3 «IETb-CPEACTBOY.

0. ToranbHOE ynpaBieHUE KaueCTBOM: CTaHIapThl, CHCTEMBbI, MOJIEIH.

10. [IpunsTHE penmieHnit Mo MPUOPUTETAM U IEPENOPYUECHHUIO.

11.  MeHeIKMEHT Ha OCHOBE OHOPHUTMA.

12. [TpuHnun cucremMatu3anuu HHOOPMAIIMK — OPUEHTAIUS HA JOCTHKEHUE TIETTH.

13. Crparerus ynpasieHHs IOTOKOM ITOCETUTENEH.

14. TaiiM-MEHEKMEHT KaK MHCTPYMEHT OPraHU3allMOHHOTO Pa3BUTHA.

15.  OOmue NpUHIUITBE KOMITBIOTEPU3ALUN CUCTEMBI CAaMOYITPABICHHUS.

16. OcobenHocTH pabOTHI B KOJUICKTHUBE

17. HNHCTpyMEHTBI U METOABI YIIPABICHUS BPEMEHEM

18. [TpuHtMIIBI cUCTEMATH3AMN HHPOPMAITHHI

19. CymHOCTh ynpaBlieHUs 33aa4aMy U HH(OpMaleld B TaiiM-MeHEeKMEHTE

20. OO01mre MPUHIKITBI KOMITBIOTEPU3AIUNA CUCTEMBI CaMOYITPaBICHUS

21.  Ilpuuunsl gedunuTa BpeMEeHU

22. Mertoapl MOUCKa, aHaTU3a U 00pabOTKK MH(MOPMAITUH JJIA LIeJieH TaitM-
MEHE[KMEHTa

5.5. CamocTosiTeqbHas1 padoTa

No paznemna (Tembr) Bunpl camocTosTensHON paboThI KonnuecTBo yacos
0]0]0) 0300
Tema 1-10 gg ODPO | [ToAroToBKa K CEMUHAPY 20 10
Tema 1-5 nng O3DO
Tema 11 (ODO) PaGora wag  TemMamMu, BBIHECEHHBIMH  Ha 5 12
Tema 6-11 (O3®D0O) | camocTOSTENBHOE H3yUeHUE
Tema 1-11 N3yuenue CIIelIMaIbHON METOINYECKON 8 21
JTUTEPaATyPHI
Tema 1-11 IMonroroBka pedepara 10 10
Tema 1,2 IToaroroBka npe3eHTauu 6 6
Tema 1-11 IloaroroBka K arTecTalyu 26,5 26,5
OOmwuii 006eM, yac 75,5 85,5

6. OGPASOBATEJIBHBIE TEXHOJIOI'MU
NudopmanuoHHbIle  TEXHOJOTMH,  MCHOJb3yeMble  NPH  OCYIIECTBJIEHUHU
o0pa3oBaTeIbHOI0 NpoIecca Mo AUCHUIIHHE
— cOop, XpaHEHHE, CHCTEMaTH3alus U Bbl1ada yueOHOM U HaydHO# nH(opMaIumy;
— 00paboTKa TEKCTOBOM, rpadMueCKON U SMITUPUIECKON HHGPOPMAIIHH;
8




— TOATOTOBKA, KOHCTPYUPOBAHWE M TPE3CHTAIlMsS WTOTOB HCCIEIOBATEIbCKOW H
AHAJTUTHYECKON IEeSITeIbHOCTH;

— CaMOCTOATEIbHBIA TIOUCK JOMOJHHUTEIHHOTO0 Y4eOHOrO0 M HAay4YHOTO MaTepuania, C
UCIIOJIb30BAaHUEM ITOMCKOBBIX CHCTEM M CaTOB ceTH MHTEpHET, SJIEKTPOHHBIX SHITUKIIONCINN 1
0a3 TaHHBIX;

— UCIOJIb30BaHUE AJICKTPOHHOW MOYTHI MPEIoIaBaTeIc U 00yJaronuXcs I PacChUIKH,
HEPENUCKU U 00CYXIEHUS BOSHUKIIUX y4eOHBIX MPOOIIEM.

-MCIOJIb30BaHUE TUCTAHIIMOHHBIX TEXHOJIOTUH B paMkax DMOC.

I/IHTepaKTHBHLIe U AaKTHBHBIC 06pa303aTem>Hble TEXHOJIOT'MHN

Bun KomnuectBo yacos
3aHATHUSA
Ne paznena (IK Hcnonb3yemble MHTEPAKTUBHBIE U 0300
(Tempr) P é aKTUBHBIE 00pa30BaTEIbHBIC TEXHOIOTUN OO0
JIP)
1 C KomnbrotepHas npeseHranus 2 2
2 C KomnberorepHas npe3eHTanus 2 2
IIpakTHyeckasi MOATOTOBKA 00y4al0IIUXCS
Ne Bun 3angarus Bunsr pabot Komuuecrso | Konnuectso
pasnena 4acoB 4acoB
(TeMbr) 0][0) 0300

7. DOHJI OLHEHOYHBIX CPEACTB (OLHEHOYHBIE MATEPHUAJIBI) JJIAA
TEKYIIEIO KOHTPOJISI YCIIEBAEMOCTH, MTIPOMEKYTOUYHOU ATTECTAIIUN
®DOoHJT OICHOYHBIX CpPEACTB (OLICHOYHBIE MAaTepuajabl) JUIA TEKYIIEro KOHTPOJIS
YCIIEBaEMOCTH, MTPOMEKYTOYHOM aTTECTAIUH 110 TUCIUILIMHE IPUBECH B IPUIIOKEHUH K paboueit
porpaMme.

8. YHEBHO-METOAUYECKOE WU HWH®OPMAIIMOHHOE OBECIIEYEHUE
JUCIAIIINHBI
8.1. OcHoBHas JuTepaTypa
I. MenseneBa, B. P. Taiim-meHnemxmeHT. Pasputre HaBBIKOB 3()PEKTUBHOTO
yrpaBlIeHUs BpeMeHeM : ydeOHoe mocobue / B. P. MenBeneBa. — Kazanb : Kazanckwii
HallMOHAJIBHBIN MCCIEA0BAaTEIbCKUN TEeXHOJNOrnYeckuid ynusepcurert, 2017. — 92 ¢. — ISBN
978-5-7882-2266-0. — TekcT : SNMEKTPOHHBIA // DneKkTpoHHO-OMOMMoTeyHas cucrema IPR
BOOKS : [catit]. — URL: http://www.iprbookshop.ru/95036.html
2. Capuna, H. B. TaiiM-MeHeI)KMEHT B 00pa30BaHHHU : y4eOHOE MOCOOUE /ISl BY30B
/ H. B. CaBuna, E. B. JlonanoBa. — Mocksa : WznarensctBo IOpaiit, 2020. — 162 c¢. —
(Beicmiee o6pazoBanue). — ISBN 978-5-534-12668-6. — Tekcr : anekrponssiit / IBC FOpait
[caiiT]. — URL: https://urait.ru/bcode/447962

8.2. lonoiHMTEILHAS JIUTEPATypa
1. [Icuxonorust ympapiieHUs] nepcoHanoMm : y4deOHuk st By3oB/ E. W. Poros [u
np.] ; mom obmeit pemakiueir E. U. PoroBa. — Mocksa : UznmarensctBo [Opaiit, 2020. —
350 c. — (Bricmiee o6pazoBanme). — ISBN 978-5-534-03827-9. — Teker : 37€KTpOHHBINA //
OBC Opaiit [caiit]. — URL: https://urait.ru/bcode/450368 (mara obpamenus: 17.11.2020).
2.Iletpos, A. H. Menemxment : yueOHUK 1711 OakanaBpos / A. H. Tletpos ;
oTBeTCTBEeHHBbIN penakTop A. H. IletpoB. — 2-e uzn., ucnp. u gon. — Mocksa : M3narenbcTBo




HOpaiir, 2016. — 645 c. — (bakanaBp. Axkagemuueckuii kypc). — ISBN 978-5-9916-1853-3. —
Texcr : snexrponsiii // 9BC FOpaiir [caiit]. — URL: https://urait.ru/bcode/394239

8.3. [IporpammHoOe oOecnieyeHue

1. ITaker mporpamm MicrosoftOffice
2.7-Z1P

3. ARIS Express

4. Microsoft Windows

5. AHTHBUDYC

8.4. IlpodeccnonanbHbie 0a3b1 JTaHHBIX

1. ba3a nanubix «KopmopaTuBHBIN MeHEKMEHT. bubnroreka ynpasieHus» www.cfin.ru
2. «Ctparernueckoe yrpaBlieHUE U TUIaHUpOBaHUEe», http://stplan.ru//

3. baza nanHbIX o OM3HEC-TIaHUpOBaHUIO https://biznesplan-primer.ru/

8.5. UudopmanmoHHbIe CIPABOYHbIE CHCTEMBI.
1. Uadopmanmonno-mpaBoBas cuctema «Koncynsrant [Tmocy, http://www.consultant.ru/

8.6. UnTepHeT-pecypchl
1. http://window.edu.ru/
2. http://projectimo.ru/

3. http://www.finansy.ru/

4. www.eup.ru

Iepunoauyeckue M31aHuA:

1. MeHneKkMeHT Hu Ou3HEeC-aIMUHUCTPUPOBAHHE - Pexum JOCTyMa:
http://www.iprbookshop.ru/45521.html

2. DOKOHOMHMKA M  MEHEKMEHT CHUCTEeM YyIpaBlieHus. - Pexum  jmocryna:

http://www.iprbookshop.ru/34060.html

3. DKOHOMHMKA M COBPEMEHHBIM MEHEKMEHT: TEOpHsl U MpakTuka. — PexxuMm goctymna:
http://www.iprbookshop.ru/48512.html

4. BectHuk MockoBckoro yHuepcutera. Cepust 24. MenemxMeHnT. — Pexxum gocrtymna:
http://www.iprbookshop.ru/59554.html

8.7. MeTonnueckue yKa3aHus 0 OCBOCHUIO M CUMILIAHbBI

MeTtoauyeckue ykazaHus AJs NOATOTOBKH K JeKIIUH

AyIUTOpHBIE 3aHATHUS TUIAHUPYIOTCSA B paMKax Takoil 0Opa3oBaTelIbHOI TEXHOJIOTHH, KaK
npOoOJIEMHO-OPUEHTUPOBAHHBI TOJIX0J C Y4YeTOM Mpo(ecCHOHANBHBIX U  JMYHOCTHBIX
ocoOeHHOCTE 00yyarommxcsi. DTO TO3BOJNSET YYUTHIBATH MCXOJHBI YpOBEHb 3HAHHM
00y4arouxcs, a TAaKXKe CyIIECTBYIOIIUE TEXHUYECKHE BO3MOKHOCTH 00yUEHUS.

MGTOHOHOFH‘IGCKOﬁ OCHOBOH npenoaaBaHusa AOUCHUIUIMHBL SBJIAIOTCA HAYYHOCTL H
00BEKTUBHOCTb.

.HGKI_[I/ISI SABJIICTCA TICPBBIM IMAroM IMOATOTOBKU CTYACHTOB K 3aHATHAM CCMHUHAPCKOI'O
tuna. [IpoOiembl, MOCTaBleHHblE B HEH, Ha 3aHATHM CEMUHAPCKOTO THUMA NPUOOPETAIOT
KOHKPETHOE BBIPAKEHHE U PEIICHUE.

[IpenogaBaTens Ha BBOJHOM JIEKIIUU OMPEIENSIET CTPYKTYPY AUCLUIUIMHBL, MOSICHSET 1en
U 33Ja4d W3YYEHUS JUCLUUIUIMHBL, (OPMYIHUPYET OCHOBHBIE BONPOCHI M TpPeOOBaHUS K
pe3ynbTaTtaM ocBoeHus. [Ipu mpoBeneHUM JEKIUi, Kak MpPaBUIIO, BBIACISAIOTCS OCHOBHBIE
TMOHATHA U ONPCACIICHUS.

Ha nepBoMm 3aHsATHHN NpenogaBaTelib JOBOJUT 10 0Oydaromuxcs TpeOoBaHus K TeKyLel u
IPOMEXYTOUHOW aTTEeCTAaIMH, TOPSIOK paboThl B ayAUTOPUHU M HAIETUBAeT UX HA MPOBEICHHE
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CaMOCTOSITENIbHOW PabOThI C yYETOM KOJMYECTBA YAaCOB, OTBEJICHHBIX HA HeE y4EOHBIM IUIAHOM U
paboueit mporpamMmoit mo gucnuriuHe (1. 5.5).

Pexkomennys nuteparypy [UIs CaMOCTOATEIBHOTO M3Y4EHHUs, MPENojaBaTeib IMOSCHSET,
KaKuM 00pa3oM MaKCHMaJIbHO MCIIOJIB30BaTh BO3MOYKHOCTH, TIpeiaraembie ouommorekoir AHO
BO CKCH, B TOM umcle €€ 3JIEKTPOHHBIMM pECypcaMM, a TaKKe CHENAeT AaKLEHT Ha
IpUBIICYCHHE DPECypcoB ceTu VHTepHET W mnpodeccHOHANbHBIX 0a3 MaHHBIX Ui U3Yy4eHUs
JVCLUATUTMHBL.

Br160op MeTo10B 1 popM 00ydeHUS 110 TUCIUILUIMHE OTIPEACIISICTCS:

— o0ImuMH 1eNsIMU 00pa30BaHusl, BOCIUTAHUS, PA3BUTHS U IICUXOJIIOTUYECKOH TOATOTOBKU
00ydJaromuxcs;

— 0COOEHHOCTSIMM Y4eOHOW IHUCUMIUIMHBI U cnenudukoi ee TpeOoBaHM K OTOOpPY
TUAAKTHUECKUX METOJIOB;

— LEJISIMHM, 33a7]a4yaMH U COZIep)KaHuEM MaTepualia KOHKPETHOTO 3aHATHS;

— BpEMEHEM, OTBEJICHHBIM Ha U3y4Y€HHE TOTO UM MHOTO MaTepuaia;

— YPOBHEM IMOATOTOBIECHHOCTH 00YUYaIOIINXCS;

— YpOBHEM  MaTepuajbHOW OCHANICHHOCTH, HAJIU4YUEM OOOpYAOBaHHUS, HATJISIIHBIX
nocoOui, TEXHHYECKUX CPE/ICTB.

Jlekumu garoT OOydyaroOIMMCS CHUCTEMAaTH3MPOBAaHHBIE 3HAHUS MO  JUCUUIUIMHE,
KOHIICHTPUPYIOT MX BHUMaHUE HAa HanOoJee CI0KHBIX U BaKHBIX BOIIPOCAX.

Jlexuuu 0OBIYHO M3JaraloTcs B TPAJAULMOHHOM WM B mpobiieMHOM ctuie. [IpoOaemMHbIN
CTHJIb TTO3BOJISICT CTHUMYJIUPOBATh AKTUBHYIO IMO3HABATEIbHYIO JIEATEILHOCTh OOYYaIOUINXCS U
UX HUHTepec K JUCHUILIMHE, (GOPMUPOBATh TBOPYECKOE MBIILIEHUE, mpuderatb K
IPOTHBOIIOCTABJICHUSIM U CpaBHEHMSAM, JellaTh OO0OOILIeHUs, AaKTUBU3UPOBATH BHHUMAaHHE
00y4aroluxcsl MyTeM MOCTAaHOBKHU MPOOJIEMHBIX BOIPOCOB, MOOMIPATH AUCKYyccuio. Bo Bpems
JEKIIMOHHBIX 3aHATUH PEKOMEHAYETCS BECTH KOHCHEKTHpPOBaHHWE Y4eOHOro MarepHaia,
oOpaiate BHUMaHUE Ha (HOPMYIHUPOBKU M KaTETOPUHU, PACKPBIBAIOIIME CYTh TOTO WU HHOTO
SIBIICHHSI UJTH TTPOLIECCOB, BHIBOJIBI U MPAKTUYECKHE PEKOMEH AU,

B koHIe nekuuu AenaroTcs BBIBOABI M OMPEIENSIOTCS 3aJayd Ha CaMOCTOSITENbHYIO
paboty. B crmyuae HegomoHHMMaHHs KaKOH-THOO YacTu MpeaMeTa CieqyeT 3a1aTh BONPOC B
YCTaHOBJIEHHOM MOPSIKE MPEToAaBaTelio.

KoHcnekT — 3T0 cucTeMaTH3MpOBaHHOE, JOTMYHOE M3JIOKEHHE MaTepualia MCTOYHUKA.
PasnuyaroTcs yeTsipe THIa KOHCIIEKTOB:

IInan-xoncnekm — 3TO Pa3BEPHYTHIM NETATU3WPOBAHHBIN IUIAH, B KOTOPOM JIOCTATOYHO
MOIPOOHBIE 3aMUCH MTPUBOJATCS O TEM IMMYHKTaM IUIaHa, KOTOPBIE HY>KIAIOTCS B TIOSCHEHUU.

Texcmyanvuviti KOHCNMeKm — 3TO BOCIPOU3BEJCHHE HanOojiee BaKHBIX IOJOXKEHUH H
($haKTOB HCTOYHUKA.

C80000mubIli  KOHCHEKm — 3TO YETKO W KpaTrko c(hOpMYIMpPOBAaHHBIE (U3JI0KECHHBIC)
OCHOBHBIE TMOJIOKEHUS B pe3yibTare TIyOOKOro OCMBICIMBaHHS Marepuana. B Hem moryr
IPUCYTCTBOBATh BBIMUCKH, IUTAThHI, TE3HCHI, YaCTh MaTepuana MOXKET ObITh NIpeICTaBIcHA
IUTAHOM.

Temamuueckuii Koncnekm — COCTaBIISICTCS HA OCHOBE M3YUYEHHs psijia HICTOUHUKOB M JaeT
OoJiee WM MEHEE MCUEPITBIBAIOIINMA OTBET IO KaKOW-TO cXeMe (BOIpocy).

[lonroToBNeHHbI KOHCHEKT W pEKOMEHAyeMmas JuTepaTypa HCIONb3YIOTCA IpH
MOJATOTOBKE K 3aHATUSAM ceMuHapckoro tuma. [loaroroBka cBOAUTCS K BHUMATEIBHOMY
IPOYTEHHIO y4eOHOro MaTepuana, K pEIIeHHI0 NMPUMEPOB, 3a7ady, K OTBETaM Ha BOIPOCHL
[Tpumepsl, 3aa4n, BOIPOCHI IO TEME SABJISIOTCS CPEICTBOM CAMOKOHTPOJIS.

Meroanyeckue yKasaHHus JJIs MOATOTOBKH K 3aHATHAM CEMHHAPCKOI0 THIIA

OcCHOBHOE Ha3HAUYEHHUE 3aHATUN CEMUHApPCKOIO0 THUIA 3aKIYaeTcs B 3aKPEIUICHUU
MOJIYYEHHBIX TEOPETUYECKUX 3HAHUU. [l 3TOro CTyaeHTaM MNpeiararoTcsi TEOPETUYECKUE
BOIIPOCHI JUIsI OOCYXKICHHsI (€CIIM 3TO CEMHMHAPCKOE 3aHATHE) U 3aJaHus Ul MPaKTHYECKOTO
pelieHus (eciau 3TO MpakTuyeckoe 3aHsATue). KpoMe Toro, yyactue B MPAaKTUYECKUX 3aHATHUSAX
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npezanonaraeT orpaboTKy M 3aKperjieHHe CTYACHTaMH HAaBBIKOB paboThl ¢ HH(OpMaruei,
B3aMMOJICHCTBUSL € KoOJUIeTaMH U TpOQdEeCCHOHAIbHBIX HABBIKOB (ydacTHSi B MYOJIMYHBIX
BBICTYIUICHUSX, BEACHUS JUCKYCCUU U T.IL.).

[Ipy mnoAroToBKE K 3aHATHM CEMHHAPCKOTO THUIMA MOXHO BBIACIWTH 2 JTama:
OpPTaHHM3AIMOHHBIN; 3aKpeIICHUE U YIITyOJIeHHe TEOPETHUSCKUX 3HAHUH.

Ha mnepBoM »srame CTyAeHT IUIAHHPYET CBOIO CAMOCTOATEIbHYIO paboTy, KOTopas
BKIIIOUAET: YSCHCHHWE 3aJaHusl Ha CaMOCTOSITENbHYIO paboTy; moa0op pPEeKOMEHIO0BaHHOU
JUTEpaTyphl; COCTaBJIEHUE IUJIaHA PabOThI, B KOTOPOM OIPENEISIOTCS OCHOBHBIE IYHKTHI
IIPEACTOAIIEH TOATOTOBKHU.

CocraBnenue 1iaHa JUCHUIUIMHUPYET U MOBBIIIAET OPTaHU30BaHHOCTH B paboTe.

Bropoii aTan BKiIFOYaeT HEMOCPEICTBEHHYIO TIOJTOTOBKY CTY/ICHTa K 3aHSTHIO.

Haymnate Hamo ¢ W3y4YeHUS PEKOMEHJIOBAHHOW  JUTEpaTypbl (OCHOBHOW W
JOTIOTHUTEBHOM). HeoO0X0oIMMO MOMHHTH, YTO Ha JIEKIUU OOBIYHO pacCMaTpHUBAETCsS HE BECh
MaTepuan, a TOJIbKO ero Haubojiee BakKHasi M CJIOKHas 4YacTb, TpeOyromias MOSCHEHUM
mpernojaBarelis B KOHTEKCTE KOHTAaKTHOM paboTel co cryaeHTamu. OcTalbHas €ro 4acTh
BOCTIOJIHSIETCSI B MPOIIECCE CAMOCTOSITENbHOM paboThl. [lepeueHs TeopeTndeckux BOMPOCOB IO
KOKIOW TeMe, Ha KOTOpBIE CTYIEHTHI JIOJDKHBI OOpaTUTh 0CO00O€ BHHMAHHE, OMPEICNISIeTCS
mpenojaBaTesieM, BeIyIIUM COOTBETCTBYIOIIEE 3aHATHE, M 3apaHee JTOBOJIUTCS 10 CBElIEHUs
00yJaromuxcs.

3amaun, MpakTUYECKUe 3aJaHUs, MPEACTaBICHHbIE MO TUCIUIUINHE, UMEIOT MPAKTUKO-
OpPUEHTUPOBAHHYIO HAMIPABICHHOCTb.

Pemenue 3amaun MOKeT OBITh MPEACTaBICHO B MUCbMEHHON MU yCTHOU (popme. B ciydae
BapHATUBHOCTH PEUICHHUS 3a/1a4¥ CIIeAyeT 00OCHOBATh BCE BO3MOXKHBIC BAPUAHTHI PEIICHUSI.

B cBsa3um ¢ stuM paboTra ¢ pPEKOMEHJOBAHHOW JHTEpaTypoit obs3arenbHa. Ocoboe
BHUMaHUE MPU ATOM HEOOXOAUMO 0OpaTUTh Ha COJIEpP>KaHNE OCHOBHBIX TOJIOKEHUH U BBIBOJIOB,
oO0BbsicHEeHHE SIBICHUM M (DAaKTOB, YSICHEHHME MPAKTUYECKOTO MPHIIOKEHHUS paccMaTpUBaEMBbIX
TEOPETUYECKUX BOMPOCOB. B mporecce 3Toi pabOThI CTYIEHT JODKEH CTPEMHUTHCS MOHSTh U
3alIOMHUTH OCHOBHBIE IOJIOKEHUS PAcCCMaTpPUBAEMOIr0 MaTepuaa, IpUuMephl, MOSCHSIOLIUE €ro,
pa3zobpaThCs B WULTIOCTPATUBHOM MaTepHualie, 3aa4ax.

3akaH4MBATh MOATOTOBKY CJENYET COCTABICHHEM IUIaHa (IEpeYHs] OCHOBHBIX ITYHKTOB) 11O
u3ydaeMoMy Matepuany (Bormpocy). Takod IMmiiaH MO3BOJISET COCTaBUTh KOHIICHTPHUPOBAHHOE,
c)KaToe MpeACTaBlIeHUE TI0 U3Y4aeMbIM BOIIPOCAM U CTPYKTYpUPOBATh U3YUYECHHBII MaTepHall.

B cTpykType 3aHATHII CEeMHHAPCKOTO THUIA TPAIUIIMOHHO BBIACISIOT CIEAYIOUIUE ITAIlbI:
1) opraHu3alMOHHBIN 3Tall, KOHTPOJIb HCXOJHOTO YpPOBHS 3HaHHWKA (0OCYXIIEHHE BOIPOCOB,
BO3HUKIIUX Y CTYACHTOB MPH MOATOTOBKE K 3aHATHIO; 2) MCXOMHBINM KOHTPOJb (TECTHI, OMPOC,
IpOBEpPKa MUCHMEHHBIX JOMAlIHUX 3aJaHUd M T.[.), KOPPEKIMs 3HAHUN CTYIEHTOB; 3)
oOydaromuii 3Tan (mpeabsBIeHUE aNTOPUTMA PEIICHUS 3aJaHHi, HHCTPYKIIUH 10 BBITOJIHEHUIO
3aJIaHUM, BBITIOJTHEHHUSI METOJIUK | JIp.); 4) caMoCTOsTebHAas paboTa CTy/ICHTOB Ha 3aHATHH; S)
KOHTPOJIb KOHEYHOT'O YPOBHS YCBOCHUS 3HAHUH; 6) 3aKIIFOUNTETHHBIN JTaIl.

Ha 3anstuii ceMHHapcKOro THNa MOTYT NPUMEHSTHCS cienyromue ¢GopMbl pabOTHI:
(bpoHTaNbHAS - BCE CTYACHTHI BHIIONHSIOT OJHY M Ty K€ pa0oTy; rpynmoBasl - OJHA U Ta Xe
paboTa BBIIONHSETCS TpynmamMu U3 2-5 4YenoBeK; HHAMBHIAyallbHAs - KaXIbl CTyIEHT
BBITIOJTHSET MHIUBUTyaIbHOE 3a/IaHuE.

dopMa 3aHATHA CEMHUHAPCKOTO THMHAa: 1) TpaaWIMOHHAS TyTeM TEOPETUUYECKOTO
00CYXXJIeHUSI CIMOPHBIX BOMPOCOB TEMBI MYyTEM MPOBEACHHSI YCTHOTO OIPOCa CTYICHTOB: 2)
MHTEPAaKTUBHAs (TEXHHUKA «MO3TOBOTO IITypMay, padoTa B MaJIbIX TPyMIax U Mp).

TexHHKa «MO3TOBOTO MITYPMay

B nensx morpyeHust CTyJJEHTOB B TEMY HCIOJIb3YETCSl TEXHUKA «MO3TOBOTO MITYpPMay IO
Haubosee JUCKYCCHOHHOMY BOIMPOCY TEMBI, HE HMEIONIEMY OJHO3HAayHOro pemieHus. llenb
MPOBEJCHUSI MO3TOBOrO IITypMa B Hauyaje 3aHATUS 3aKJIIOYaeTCsl B BOBJIEUEHHM B IPOLIECC
oOydeHHUs BCceX CIymaTeNed ayAUuTOPHUH W aKTHBHU3AIMU WX MBICTUTEILHON IesITEIbHOCTH,
JTUArHOCTUPOBAHUU OIbITA U 3HAHUHN CTYICHTOB.
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B pesynprate yuyacTHss B MO3TOBOM IITypME€ CTYACHTaMU OTPaOaTBIBAIOTCS HAaBBIKU
noJiyueHus: U paboThl ¢ MH(OpManue (B YaCTHOCTH, CTYIEHTaMH OCYILECTBISETCS aHaIu3
MOJTyYEHHBIX OTBETOB, BBIJICTICHUE CBEACHUN, WMEIONIMX M HE HMEIOIUX OTHOIIEHUE K
obcyxmaemMoil mpobsieMe, OOHapY)KEHHE CYIICCTBYIOIIMX MPOOJIEM U MPOOENIOB, MPOBOIUTCS
KJIacCU(UKALUs CBEACHHUI MO Pa3TUYHBIM OCHOBAHHSAM), a TaK)KE HABBIKA B3aMMOJICHCTBHS C
KOJJIeraMu (CTyZI€HTaMH) IPEIOCTABISETCS BO3MOXHOCTh OLEHUTh COOCTBEHHYIO TOUKY 3pEHUs
U YCIIBIIIATh MO3UIMH Apyrux oOyyaromuxcs). [IpogomkurensHocTs — 15-20 MUHYT.

Pabora B ManbIx rpynnax

PaGora B Mampix rpynmax HUCHONB3YeTCs I KOJUIEKTHBHOTO IIOMCKA MPaBUIHLHOTO
BapHaHTa WIM HECKOJbKHUX BapHaHTOB NPEIIOKEHHBIX K JaHHOW Teme OJIOKOB BOMPOCOB,
3ananuii. C 3TOM 1eNbI0 TperoiaBaTesieM CTYASHThI pa30UBalOTCs Ha Majible pabovre TPYIIEI B
cocTaBe He Oosiee 3 4elIOBEK W UM MpeIaraloTcs I oOCyXKIeHHs U pereHus mnpobiemsl. [1o
OKOHYAaHUU pabOThl B MaJON Tpymme CTYASHTHl MPE3CHTYIOT MOJIyUY€HHBIE pE3ylIbTaThl U
00CYXXJAI0T MX C JIPYTMMH CTyJIEeHTaMu B (opmare KOMMEHTHpOBaHUs JHOO muckyccuu. B
pe3ynbTaTe ydacThs B pabdoTe B MalbIX TPYIIax CTYyACHTAMU OTPaOaThIBAIOTCS HAaBBIKU
MoJTydeHus, oOMeHa U paboThl ¢ HHpOpMaIeH, a Takke MPOoPEeCCHOHATHPHO 3HAYUMbIC HABBIKH
B3aMMOJICHCTBUS C JPYTHMH JMIIaMd B (opMe COTpyTHUYECTBA, AKTUBHOTO CIIYIIAHUSA,
BBIpaOOTKH 0011ero pemenus u ap. [IpogomxutenbHocTh — 1-1,5 yaca.

B TedeHume 3aHATUS CTYACHTY HEOOXOJWMO BBITIOJHUTH 3a/IaHUS, BBIJAHHBIC
IpenojaBaTesieM, BBIMOJHEHHE KOTOPBIX 3aYMTHIBAETCS, KaK TeKymias pabora cryneHta. s
ycuiieHUsT TPO(ECCHOHATBHOW HAMpPaBIEHHOCTH 3aHATUH CEMHHAPCKOTO THUMA BO3MOXHO
poBeJicHNEe OMHAPHBIX 3aHATHUI, IOCTPOECHHBIX HA OCHOBE MEXKIIPEAMETHBIX cBsizeil. Ha Takux
3aHIATHSIX PE3yAbTaThl MPAKTHYECKHUX 3aJaHHH, MOJYYCHHBIX M0 OJHON AMCIHILTHHE, SBIISIOTCS
OCHOBOI1 17151 MX BBIMOJIHEHHUS 110 APYroW JUCIUILINHE.

MeToanuyeckne yKa3aHus JJIs1 BHIIOJIHEHUS CAMOCTOSAITEIbHOM padoThI

3amaun  CaMOCTOSITETLHOM  BHEAYTUTOPHOM pabOThI  CTYACHTOB 3aKIIOYAIOTCS B
MPOJIOJKEHUHM HW3YYEHUSl TEOPETUYECKOTO MaTepuajia JUCUMIUIMHBI U B Pa3BUTUH HaBBIKOB
CaMOCTOSITEJIbHOTO aHaJK3a JINTEPATYypPHI.

CaMocToATeIbHOE TEOpeTHUecKoe OOYy4YeHHE IMpEeNIoyiiaraeT OCBOCHHUE CTYIEHTOM BO
BHEAYJAUTOPHOE BpEMsl PEKOMEHIYEeMOM IpEernoAaBaTeieM OCHOBHOM U JIONOJHUTEIIBHOU
muteparypel. C  3TOM LENbI0 CTYyJEHTaM pPEKOMEHIYETCS IOCTOSHHO 3HAaKOMMTBCS C
KJIACCUYECKUMH T€OPETHUYECKUMHU UCTOUYHUKAMU MO TeMaM JIUCLUMIUIMHBI, a TAaKK€ C HOBUHKAMHU
JUTEPATYpPBl, CTAThIMH B IEPUOJNYECKUX U3JIaHUAX, CIPABOYHBIX IPABOBBIX CUCTEMAX.

Jus  nydmiero  MOHUMaHHWS — MaTepuana  IeIecooOpa3HO  OCYMIECTBISATH — €ro
KOHCIIEKTUPOBAHKE C BO3MOXKHBIM MOCIEIYIOIINM €ro 00CYX/I€HHEM Ha 3aHSATHS CEMHUHAPCKOTrO
TUIMA, HAa HAay4YHBIX CEMUHApaX M B HUHIUBUIYAIbHBIX KOHCYJIbTALMUSIX C MPENoJaBaTENIeM.
®opMbl KOHCIIEKTUPOBAHUS MaTepUaa MOT'YT ObITh Pa3INYHBIMU.

dopmMamMH  KOHTPOJII 32 CAMOCTOSATEIHHBIM TEOPETUYECKHUM OOyYEHUEM  SIBIISIFOTCS
TEOPETHUYECKUE  OINpOCHI, KOTOPBIE OCYIIECTBISIIOTCA  IPENOJaBaTeIeM Ha  3aHATHUAX
CEMHUHApPCKOT0 THUIA B YCTHOH ¢opMme, Mpeclieqyrolne elib TPOBEPKU 3HAHUHN CTYIECHTOB IO
OCHOBHBIM IMOHATHSAM U TEPMHUHAM [0 TEME JUCLUUIUIMHBL. B ciiydae npeacraBieHus CTyIEHTOM
BBINIOJIHECHHOTO MM B NHCHbMEHHOM BHJI€ KOHCIEKTa IO MPEIOKEHHBIM BONPOCAM TEMBI,
BO3MOJKHA €r0 3alllUTa HA 3aHATUM CEMUHAPCKOIO TUIA WU B UHAUBUYAIBHOM MOPSIKE.

Pemienne 3amauy ocCyliecTBISIETCS CTYAEHTAMU CaMOCTOSITEIBHO, PE3YIbTaThl PEIICHUS
3aJa4 MPeJICTaBIISIIOTCS Ha 3aHATUM CEMHHAPCKOro TUIA B YCTHOM (opMme, MUCbMEHHOU (hopme,
B (hopmare pabOThHI B MAJIbIX TPYIINAX, YIACTUS B TUCKYCCHSIX.

B cBs3u ¢ Tem, uTto paboTa ¢ 3amadamMM OCYILECTBISETCS BO BHEAYIUTOPHOE BpeMms,
CTYJIEHT MOKET IOJIb30BAThCS JIFOOBIMU HMCTOYHUKAMHU M JOJDKCH MPEACTaBHTH Pa3BEPHYTOE,
apryMEHTHPOBAHHOE PEIIEHUE KAXKI0M 3a1a4H.

KiroueByro ponb B IMJIAHUPOBAHWW HMHIWBHUIYaTbHOW TpPAaGKTOPHH OOYYEHHUS TIO
TUCIIUTIIINHE UTPaeT onepedcaowas camocmoamenvras paboma (OIIC). Takoi Tum oOydeHus
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npe/ylaraeTcsi B 3aMEHY TPAIMIMOHHON  PENpOAYKTUBHOW CaMOCTOSITENbHONH —pabote
(caMoCTOATENbHOE TOBTOPEHUE YUEOHOrO0 MaTepuajia M PACCMOTPEHHBIX Ha 3aHITHUAX
QITOPUTMOB JIEWCTBHI, BBIMOJIHEHHE IO HUM aHajdoruyHbeix 3ananuii). OIIC mnpenmonaraer
CIeyIOIMe BHUABI CaMOCTOATEIbHBIX pabOT: MMO3HABATEIbHO-IIOUCKOBAs CaMOCTOSITENbHAs
pabota, mpeamnoiararomias MOATrOTOBKY JOKJIAIO0B, BBHICTYIUIGHHI Ha 3aHATHSX CEMHUHApPCKOTO
THUIIA, TIOJ00P JUTEPATYPHI IO KOHKPETHOH MpobiiemMe, Hanmucanue pedeparoB u Jap.; TBOpUECKas
caMoCTOsITeNIbHas paboTa, K KOTOPOl MOKHO OTHECTH BBIMOJIHEHUE CIIEHUAIBHBIX TBOPUYECKUX H
HECTAaHAAPTHBIX 3aJaHUU.

3amaua mpermogaBareNs Ha dTale IUIAHUPOBAHMS CaMOCTOSTENILHOW  pabOThl  —
OpraHU30BaTh €€ TaKUM 00pa3oM, 4TOObI MAaKCUMAaJIbHO Y4€CTh MHAMBHUAYaAbHbIE CIOCOOHOCTH
KaXJI0r0 00ydJarolerocs, pa3BUTh B HEM II03HABATEIbHYIO IMOTPEOHOCTh U TOTOBHOCTH K
BBIMIOJTHEHUIO CaMOCTOSITENIbHBIX paboT Bce Oosiee BHICOKOTO ypoBHS. CTYNEHTHI, MPUCTYMas K
U3Y4EHHIO TEM, JOJDKHBI TPUMEHHUTh CBOM HaBBIKM paboThl ¢ OubnIHorpapuuecKumu
UCTOYHUKAMU U PEKOMEHIYeMOW JUTepaTypoil, yMEHHE YeTKO (OpMyIHpOBaTH CBOIO
COOCTBEHHYIO TOYKY 3PEHMS W HaBBIKM BEJCHMS HAy4YHBIX TUCKyccHil. Bce moaroToBieHHbIE U
MIPEJICTABICHHBIE TEKCThI JOJKHBI SBISATHCS PE3yJIbTATOM CAMOCTOATEIbHOW MH(OPMAIIOHHO-
aHaJTUTHYECKOW palboThl cTyneHToB. Ha uX OCHOBE CTYIEHTHI TOTOBSAT MaTepHajbl JUis
BBICTYIIJICHUM B X0/I€ MPAKTUYECKUX 3aHSATHM.

MeToanyeckne peKOMEH/IAIUU 110 MOAr0OTOBKe U 0popMiIeHHnI0 pedpepaTa

PedepaTuBHoii padoToii sBiseTcs 0030p JUTEPAaTyphl MO MCCIETYEeMOH TeMaThKe.
Pedepar mnpencraBiasier coboi OAMH W3 O3TAllOB HAYYHO-HUCCIEAOBATEIBCKON PabOTHI,
OCHOBHBIMM 33/1a4aMH KOTOPOH SBJISETCS:

1. YrnyOneHue TeopeTHIECKUX 3HAHUM.

2. Pa3Butue y CTyneHTOB cnocoOHOcTell 0000marh W aHaIU3UPOBATh PE3YIbTATHI,
yMeHUs paboTaTh CO CHEIUAILHON JINTEpaTypOil.

3. 3akpeluieHHe M pa3BUTHE YMEHMHM M HABBIKOB, TBOPYECKOIO IMEPEHOCA HU3YyYEHHOU
TEOPUU AJIs PELICHUS MPAKTUYECKUX 3a/1a4.

4. OBnagenue pyHIaMEHTAIBHBIMUA OCHOBaMHU OyayIel npodeccum.

B 00s13aHHOCTH CTY/A€HTA MPHU MOATOTOBKE pedepaTa BXOIUT:

- TIOCEUIEHHE KOHCYJIbTAlMi CBOETO PYKOBOAUTES;

- CaMOCTOATEIbHOE U3y4YeHHE PEKOMEHOBAHHOM JTUTEpaTyphl U 3aKpeIyieHUE HaBBIKOB
paboThI ¢ INTEPATYPHBIMH UCTOYHUKAMU;

- OBJAJICHHE HaBBIKAMHU aHAJIM3a U 0000IIEeHUsT COOPAHHOTO JTUTEPATYPHOTO MaTepHaa;

- OBJJICHWE HAy4YHOW JIOTHMKOW pedepaTa, MOHUMAHUS LEIH, 3a1a4, OObeKTa u
peaMeTa UCCIeI0BaHuts, UCTIOIb3YEMbIX METOOB U IPUEMOB;

- COBEpIICHCTBOBAHUE YMEHHS TIPAaMOTHO, JIMTEPATYPHBIM SI3bIKOM  H3Jlararb
pe3yNbTaThl U JAeNaTh CAMOCTOSITENIbHBIE BHIBOJIBI;

- odopmieHre pabOTHI B COOTBETCTBHM C TpPeOOBaHMUAMHU DSCTETHKH, HOPMaMHU
opdorpaduu u o0MUMHU TTpaBUIIAMH JTUTEPATYPHO-TPAPUIECKOTO OPOPMIICHNUS,

- peryiaspHbli OTYET IEpell CBOMM HayyHbIM pPYKOBOJUTEIEM O BBINOJIHEHUH
3alJIaHUPOBAHHBIX JTalloB pPa0OThl, HHMOPMHUPOBAHUE O TMOJYUYEHHBIX MPOMEKYTOUHBIX
pe3yJipTaTax;

- cTporoe coONIOfieHHEe HaMEUYEHHBbIX CpPOKOB 3aBEpIIEHHs JTamoB paboThI,
CBOEBPEMEHHOE IIPEICTABIEHUE €€ PYKOBOJUTEIIIO.

Bbi0op Tembl CTyA€HTaMH OCYIIECTBISECTCS MO MpeajiaraéMoil MPUMEPHON TeMaTHKe
pedeparoB, KoTopasi COOTBETCTBYET paboueill mporpaMme M yYUTHIBACT CHEHU(PHUKY y4eOHOTO
3aBelleHUs. BMmecTe ¢ TeM CTyAEHTY MNpeAOoCTaBiseTCsl MpaBO B3ATh MHYIO TEMY, KOTopas
ABJIIETCS ~ HAYaJIbHBIM  3TallOM WM  NPOJODKEHHMEM  €ro  NPAaKTUYECKOM  HaydHo-
HCCJIEIOBATEIBCKON paboThl, YUUTHIBAET €T0 JIMYHbIE HHTEPECHl U CKIIOHHOCTH, CIIOCOOHOCTH, a
TaKXe ypPOBEHb TEOPETHUECKUX 3HAHMHA M MPO(PECCHOHATBHON MPAKTHUYECKOW MOATOTOBKU H
JTaeT BO3MOXHOCTh TBOPYECKH MOJOUTH K €€ pa3padoTKe.
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CamocToATenbHO BBIOMpas TeMy, CTYIEHTY HEOOXOIMMO Y4YeCTh CJEIyIOIue
00CTOSITENBCTBA.

Bo-mepBbix, Tema paboOTHl JOMKHA OBITh aKTyadbHOH. 3HAYMMBIM IPH3HAKOM
aKTyaJIbHOCTH TeMBbI SBJIIETCS €€ OTHOLIEHHE K MpoljaemMaM, HaJl KOTOPbIMHU B HACTOSIIIEE BpeMs
aKTUBHO pa0dOTAIOT yUeHBIE.

Bo-BTOppIX, TemMa pabOTBHl [OMKHA MMETh BBIXOJ HA pEHIEHHE MPAKTUYECKUX
HKOHOMHYECKHUX 33J1au.

B-tperbux, Tema paboThl JOHKHA HMMETh SICHO OYEpPYEHHbIE TPaHUIBl - YETKO
BBIJICJICHHBIC 33/1a4l U TMpPEeIMeT HuccliefoBaHus. UpesmepHo oOmMpHas TemMa HE MO3BOJISET
n3y4yaTh MPOOJIeMy YIIIYOJIEHHO. DTO 4YacTO NMPHBOAUT K OOWJIHIO CIIYYailHO MPHUBJICKAEMOTO
TEOPETUYECKOr0 MaTepralia U B KOHEYHOM UTOre€ K MOBEPXHOCTHOMY OCBELICHUIO HCCIETyeMOM
POOJIEMBI.

3HaHWe W TIOHUMaHHWE HAa3BaHHBIX TIOJOXKEHUH TOMOXET TPAaBUIIBHO BHIOpaTh
KOHKpPETHYI0O TeMy pedepara, a TakKe B HW3BECTHOW Mepe MpelonpenersieT YCHElHOCTh ee
BBITTOJIHEHHUSL.

Bri6pannas Tema 00s3aTEIbHO YTBEPKAACTCS PYKOBOIUTEIIEM.

C6op u 00padoTKa yueOHOTro MaTepuasa

[loaroroBka pedepaTa HauYMHACTCS C aHANU3a JIMTEPATYPHBIX MCTOYHUKOB. [t Toro
YTOOBl HMMETh TMOJHOE TIpeACTaBiIeHHe 00 U30paHHOH TeMe, IIeecO00pa3HO U3YUYHUTh
COOTBETCTBYIOIIYIO TJIaBy (TJ1aBbl) y4eOHHMKA. 3aTeM CIeAyeT NPUCTYIUTh K TIIYOOKOMY
U3YyUYEHHIO TUTepaTyphbl U MaTepHaja MepuoANYeCKUX U3TaHnH.

[lonrotoBka  pedepara  mpeamosiara€T  CaMOCTOSITENbHBIM  TOUCK  CTYIEHTOM
JUTEPATypHBIX KICTOUHUKOB 1O BBIOpaHHOM Teme. [loaTomy paboTa B OMOIMOTEYHBIX KaTajorax,
MOMCK HYXKHBIX CTaTeil B MOAIIMBKAaX >XypHAJIOB U Ta3zeT SBIAIOTCS BaXHEUIIUM COCTABHBIM
3JIEMEHTOM HamucaHus pedepara. Pe3ynbTaroM Takoro IOHCKa JOJDKEH CTaTh CIHCOK
JUTEPATYpPhl TIO MCCIEAYEMON TeMe, TOMOJHSIOMMN U PaCIIupPSIONIMIA OCHOBHYIO JIMTEPATYPY,
PEKOMEH/I0BaHHYIO HAYYHBIM PYKOBOJIUTEIIEM.

[Ipu cobGecenoBanny UM 3alUTe pedepara CTyIEHT JOJKEH MoKa3aTh 3HAHHE HE MEHee
5-10 nuTepaTypHBIX MCTOYHHKOB, KOPPEKTHO W OOOCHOBAaHHO MPEJCTABICHHBIX B CITHUCKE
UCIIONIb30BaHHOM JnuTeparypbl. CleqyeT MNOMHUTb, YTO UTEHHE, CIEUUaIbHOE H3Y4YEeHUE
JUTEpaTyphl HENb3s TMpeBpaIlaTh B MEXaHHMYECKOE HakariuBaHue 3HaHUN. COBEpIICHHO
HEJOMYCTUMO, €CIIM YTEHHE COMPOBOXKIAETCS MPOCTHIM MEPENUChIBAHUEM Y4eOHUKA, OpOIIIop,
MoHOTrpaduii WiIn cTareil U3 *KypHajoB.

OAHOBPEMEHHO C M3YyYEHHUEM JIUTEPATyphl ClenyeT MoAOupaTh MPUMEpPbl U3 MPAKTUKU
JUTSL WITIOCTPAIIMH TEOPETUYECKUX TTOI0XKEHUH.

CocraBJieHue IJIaHA

ITocne BbIOOpa TEeMbl M aHAIM3a PEKOMEHIOBAHHBIX JIMTEPATYPHBIX HCTOYHHMKOB
HEOOXOJUMO COCTaBUTh NPUMEPHBIA IUIaH, TO €CcThb OOO3HAUUTh OCHOBHBIE HaIpPaBIICHUS
IIPEACTOALLEH AEATEIbHOCTH.

[Tnan paboTHI - 3TO MepeUeHb pa3aesioB, maparpadoB WK MyHKTOB, COCTABICHHBIA B TOM
NOCJIEI0BATENbHOCTH, B KAKOW OHM JaHbl B pedepare.

HameuenHnsiit mian paboThl 1esecoo0pa3Ho 00CYAUTh C HAyYHBIM PYKOBOJIUTEIEM. DTO
NO3BOJMT W30paTh Haubojee ONMTUMANIbHBIM IMyTh BBIMOJHEHUS pPabOTHI, JAacCT BO3MOXKHOCTB
COCpPEIOTOYUTh YCHUJIUMS Ha OCHOBHBIX Hauboyiee BaXXHBIX €€ DJJIeMeHTax, u30exarb
HeperpyKeHHOCTH BTOPOCTENIEHHBIM 11 N30paHHOMN TeMbI MaTEpPHAIOM.

CrpykTrypa padoTsl

Pedepar nomxeH comepxkaTh HECKOIBKO JIOTHYECKHX YAaCTEH, pACIOJOKECHHBIX B
OTIpEeICTIEHHON MOCIEeIOBATEIbHOCTH H UMETh OINpPEeIeHHOe OQopMIIeHUE. Tumynvhbiil auUcm.
Cooeporcanue. Beeoenue. Ocnosnas uacme. 3axnouenue. Cnucox ucnoib3yemuvlx UCMOYHUKOS.

Cooeporcanue nipencrasisier co0oil cTpyKTypy paboThl C yKa3aHHEM Hayajla KaxIoro
paszena.
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Beeoenue sBriserTcss BCTYNHUTEIBHBIM PA3feiioM pa0OThI, B HEM OIMPEACISIOTCS: IETh
paboThl; 0OBEKT WJIM MPEAMET HCCIEIOBAaHUS; METOJbl TOCTHKEHHUS IIeNM; 3aJlayd, KOTOphIe
CTaBUT CTYICHT, CTENEHb M3YYCHHOCTH MPOOJIeMBbI Kak y Hac B Poccuu, Tak U 3a pyOexoM.
31ech TaKkKe JaeTcss KpaTkoe 00OCHOBaHUE, ToueMy BbIOpaHHas TeMa JeHCTBUTENIBHO 3HAUYMMa
U aKTyallbHa C TOYKH 3peHUs Oyayiieit mpodeCcCHOHATBHON NeSTEIbHOCTh CTY/ICHTA.

Ocnoenasn uacme.

Copep:xaHre OCHOBHOW YacTH JIOJDKHO PACKPBITh L€ M COOTBETCTBOBATH HA3BAHUIO
TeMbl. BBINONTHSAETCS OHAa HAa OCHOBaHWM WM3Y4YEHHS JIMTEPATYphI, MIPOBEIEHUS Pa3HOOOPA3HBIX
HCCIIEN0BaHU, 0000IIEHUH CBOETO JIMYHOI'O OIBITA.

OcHoBHas 4acTh pasnensercs Ha 2-4 paszzgena (TJaBbl), IPUMEPHO PABHBIX MO 00BEMY.
Paznen - 3T0 3aKOHUEHHAs! MBICTH C BBIBOJIOM, BBIBOJIBI MOTYT OBITh BBIJICIICHBI B KOHIIE pasjiena
KPAaCHOM CTPOKOM MJIM CIIOBOM "BBIBOABI".

KonkpeTHoe copepkaHHe KaXIOTO M3 pa3felioB OOYCIOBIMBAECTCS OCOOCHHOCTSIMH
TEMBI U IIPEJICTABICHUSIMU CTY/IEHTA O PACIIONOKEHUH HapaOOTaHHOIO MaTepuaa.

Jiis mydniero oObsICHEHHsI MaTepraia He0OX0AUMO IPUBOIUTH IPAKTHUECKUE TPUMEPHI,
UCIIOJIb30BaTh IM(POBbIE JaHHbIEC, TAOJIMIIbI, CXEMBbl, AMArpaMMbl U JPYrod aHAIUTUYECKUUN
MaTepual.

3aknouenue

B 3axnroueHnn MoABOISTCS UTOTH BBIMOJHEHHOW paboThL. 3/1ech HEOOXOIUMO OMHUCATh,
YTO OBUIO CAENAaHO U K KaKUM BBIBOJAM BBl MPUILIH, YTOOBI TOCTUTHYTh, MOCTABIEHHYIO BO
"Begenun" uenb. BoIBOABI MOTYT MOATBEPKAATh WM OMPOBEPraTh CIPaBEIIMBOCTh TON WU
WHOM TEOpUHM, KOTOPYIO HCCJIEeNOBal aBTOp, YCTaHABIMBATh OMNpEICIICHHbIE CBSA3M U
3aBHUCUMOCTH, KOHCTaTHpOBaTh (aKThl, coaepkaTb OOOOIIEHUS WM IPaKTHYECKHUE
pexomennanuu. [locrapaiitech Takxke OLIEHUTD, Kakue (pakTopsl Bel HE yuiau Ha MepBBIX dTanax
MOJTOTOBKU PabOTHI, UTO U KAK MOXKHO B Oy/yIlleM cieNaTh HHAYE | T.]1.

Cnucok ucnoib3yemuix ucmo4YHUKog

Jliis BeIMOTHEHHST pabOThl HEOOXOAMMO H3YyYUTh CICUUATBHYIO JHTEPaATypy, KaTalloTH,
CIPABOYHHKH, Ta3€THHIE U JKypHaJbHbIE CTaTbH, COOPHUKU U MOHOTrpaduu. Odopmiiss crucok
JUTEPATyphl, BAXKHO HE MPOCTO MEPEUUCIIUTh Ha3BaHUS KHUT M CTATEH, B3ATHIX M3 KAaTaJoOroB
OMOIMOTEK MM U3 UMEIOIIMXCS BO MHOTUX KHHUrax CIHUCKax JIMTEpaTyphl. 31ech HE00X0IuMO
yKa3aTh T€ UCTOYHUKHU, C KOTOPHIMHU CIYIIATEIN0 JOBEIOCh MOpaboTaTh, U3 KOTOPHIX OBLIO YTO-
TO B35ATO B CBOIO pabOTy WM, HANpOTHB, YTO BBI3BAJIO HECOIJIaCHE aBTOpa M MOJIYYUIIO
OTPOBEPIKEHUE HA CTPAHUIIAX pedepara.

IMopsinok 3amMTHI

YcnemHo BBIMOTHEHHYIO paboTy mpermojaBaTellb IOMyCKaeT K 3alluTe, KOTOopas
IIPOBOAMTCS B OMPE/ENIIeMOE MPENo/1aBaTeIeM BpeMs M0 COTJIACOBAHUIO CO CTYACHTAMHU.

Ha 3amuTe aBTOp B CBOEM KpPaTKOM BBICTYIUICHHH: COOOIIAET O CYIIHOCTH BBHIOpAHHOM
TeMbl M OCOOEHHOCTSX pabOThl HaJ HEH; OCTaHaBIMBAeTCS Ha HamOoJiee XapaKTePHBIX
TEHACHIUSX U Pe3yJbTaTax, MOJyYEeHHBIX B XOJ€ BBIIOJHEHUS Pa0OTHI, AeNaeT HEOOXOIUMBIC
BBIBOJIbI M PEKOMEHJAINK; OTBEYAeT Ha BOIMPOCHI U 3aMEUYaHUsl, YKa3aHHbIE MpEnoiaBaTesiem, a
Tak)Ke Ha JIPYTHe BOIPOCHI MPENoiaBaTeNsi B 00beMe TeMbI PabOTHI.

3ammra pedepara mpoxoauT Ha 7-8 Hedene, kak B ¢opme cobecemoBaHUS C
PYKOBOJUTENEM PabOTHI.

BoiaBu:kenune pedepaToB Ha KOHKYPC

Jlyumme pedeparbl BBIIBHTAIOTCS Ha KOHKYpCc HaydHbIX paboT CeBepo-KaBkaszckoro
COLIMAJILHOTO UHCTUTYTA.

MeTtoauyeckue yKa3aHus 110 BbINOJHEHNI0 KOMIILIOTEPHOM Mpe3eHTaluM.

CrnoBo «arpe3eHTans» 0003HA4YaeT NpEeACTaBICHUE, AEMOHCTpauuio. OOBIYHO s
KOMIBIOTEPHON TMPE3EHTALMN HCIOJIb3YEeTCS MYJbTUMEIUUHBIA TPOEKTOP, OTpakaroluil
CONIEpP’)KMMOE DJKpaHa KOMIIbIOTepa Ha OOJNBIIOM OJKpaHE, BBIBEIICHHOM B ayAUTOPHUHU.
[IpesenTanust npeacTaBiseT coO0i COBMEIICHHE BHAEOPSIa - MOCIEIOBATEILHOCTH KaJpOB CO
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3BYKOPSIAIOM -  IIOCJIEOBATEIbHOCTBIO  3BYKOBOTO CONpoBOKAeHUS. [lpezeHTanmus Ttem
s dexTuBHEE, YyeM B OOJIbIIE Mepe B HEH HCIOJB3YIOTCS BO3MOXKHOCTH MYJbTHUMEIHNA
TEXHOJIOTHM.

IIpe3enTanus mpencrapiseT cOOOW IMOCIENOBATEILHOCTh CIaiaoB. OTACIBHBIA Clai]]
MOJKET COJIEPIKATh TEKCT, pUCYHKH, (hoTorpaduu, aHUMAIINIO, BUIEO U 3BYK.

C ToukM 3peHusi OpraHu3aliy MPe3eHTAlMN MOXKHO Pa3AeIuTh Ha TPH Kilacca:

- UHTEPAKTUBHBIC MTPE3CHTAIINH,

- IPE3EHTAIH CO CLICHAPUEM;

- HEMPEPBHIBHO BBIMOJIHSIONIUECS TPE3CHTALINH.

HNHTepakTHBHAs Mpe3eHTAUMSA - JUAJIOr MEXIY I0JIb30BaTelieM U KoMIbloTepoM. B
ATOM Ccllydyae Mpe3eHTalUell YIpaBiAeT IO0Jb30BaTeNlb, T. €. OH CaM OCYILECTBISET IOMCK
nH(popMaInu, onpeaeNsieT BpeMs €€ BOCIPUSITHS, a TaKKe 00beM HE00X0IMMOoro Matepuana. B
TAaKOM pEeXHMe paboTaeT Y4YeHHK C oOydaromiel NporpaMMoii, pealn30BaHHOM B ¢opme
MYJIBTUMEINIHHON TIpe3eHTanuu. [Ipu nHAMBUIyaIbHONW pab0Te MYJIbTUMEANIHHBIA TPOSKTOP HE
TpeOyeTcs. Bce MHTEpakTHBHBIE NPE3CHTAlMM HMMEIOT OOIIee CBOMCTBO: OHM YIPABISIOTCS
COOBITUSIMH. DTO O3HAYaeT, 4YTO KOTJa MPOUCXOAMT HEKOTOpOe COObITHE (Ha)kaTue KHOIKHU
MBIIIY WU TO3UIIMOHUPOBAHNE YKA3aTeNsl MBIIIN HA SKPAaHHOM OOBEKTE), B OTBET BBITOJIHACTCS
COOTBEeTCTBYyMOIEE JeiicTBue. Hampumep, mocne Imenuka Mblibl0 Ha ¢otorpaduu KapTHHBI
HauMHAeTCsl 3ByKOBOM pacckasz 00 uctopuu ee cozganus. Ilpe3eHTanus co cueHapueM - 1okas
CIIaliI0B TMOJ YIpaBJIEHUEM BeAylIero (Iokiaauuka). Takue Npe3eHTaluu MOTYT COJIep:KaTh
«IUIBIBYIINE» TIO0 DKpPaHy THUTPHI, aHUMUPOBAHHBIM TEKCT, AMArpaMMbl, TpaduKu U Jpyrue
wimtoctpanu. [lopsnok CMEHBI CIalWIoB, a TaKXKe BpeMs JAEMOHCTpALMU Ka)XXI0ro ciaiiga
onpenenser NokaaquuK. OH e MPOU3HOCUT TEKCT, KOMMEHTUPYIOUIUH BUACOPS IPE3CHTALINH.
B HenpepbIBHO BHINOJHAIMXCSH MPe3eHTAUMAX HE IPEAYCMOTPEH JUAJIOT C MMOJIb30BaTelIeM
U HeT Benymero. Takue CaMOBBIMOTHSIONIMECS MPE3EHTAMH OOBIYHO JAEMOHCTPUPYIOT Ha
pPa3IUYHbBIX BHICTaBKaX.

Cozanue mpe3eHTaluy Ha 3aJaHHYI0 TEMY IPOXOIUT uYepe3 clefyroliue JTambl: 1)
CO3/1aHME clieHapus; 2) pa3paboTKa MPe3eHTALUU C UCTIOIb30BaHUEM MTPOTPAMMHBIX CPEJICTB.

3areM HYXHO BBIOpaTh MNporpamMmy pa3padoTku npedeHtamuu. Kaxnas wu3
CYILIECTBYIOIIUX MPOrpaMM TaKoro Kijiacca 001aJaeT CBOUMU COOCTBEHHBIMH MHIUBUYaTbHBIMU
BO3MOXXHOCTSIMU. TeM He MeHee MeXIy HUMHU ecTh MHOro obmiero. Kaxmas Takas mporpamma
BKJIIOUAeT B ce€0si BCTPOCHHBIE CPEJCTBA CO3JAHMS aHUMAIIMH, 100aBIEHUS U PEIaKTUPOBAHUS
3ByKa, UMIIOPTUPOBAHHS HM300paKEHUH, BUACO, a TaKKe CO3JaHHUsS PHUCYHKOB. [Iporpamma
PowerPoint, Bxoasmias B mporpaMmmusbiid maket Microsoft Office, mpeaHa3zHaueHa ais co3aHus
npe3enTanuii. C ee moMOIIbIO MOJIb30BATENb MOXKET OBICTPO 0(OPMUTH TOKJIAJ B €JMHOM CTHUJIE,
TakuM 00pa3oM, 3HAYUTENbHO MOBBICUB CTENEHb BOCHPUITHS MPENOCTaBlIgeMOil HHpOpMauu
aynutopueit. [IpesenTanus unm «cnaia-guinsmy», noarorosieHnas B Power Point, npeacrasmiser
co00i1 ocIe10BaTEIbHOCTD CIIaliIOB, KOTOPBIE MOTYT CO/IEPKATh IJIaH U OCHOBHBIE TIOJIOKEHUS
BBICTYIUICHHS, BC€ HEOOXOAWMBIC TaONHIIbI, JMArpaMMBbI, CXEMBbI, PUCYHKH, BXOMSIINE B
JEMOHCTpAallMOHHBI Marepuan. Ilpu HeoOXoauMOCTH B MpE3EHTAlMI0 MOXHO BCTaBUTH
BUACOI(PPEKTH U 3BYK.

OcHoBHbIE IPUEMBbI CO31aHUs U 0(hOpMIIeHHS NTPe3eHTANNHU

IlocraBnenHas 3anada Tpebyemble neiicTBus

Co3znate HOBYIO 3amyctute Power Point.

Mpe3eHTaNnIo 0e3 B okne nuanora Power Point B rpynme monei Beioopa Co3nanue

IIOMOIIY MacTepa u npe3enTanuu Beioepure HoBast mpe3eHTanms.

MPUMEHEHHUS 1abioHa

BriOpatb pa3merky B oxne nuanora Co3aaTts ciaii BEIOEPUTE MBIIIBIO TPeOYyeMbIit

cranaa BAPUAHT PA3METKH.
[Tocne BeiOOpa HoBasi mpe3enTanms okHo auanora Pazmerka ciaaiiga
nosABIseTCA aBTOMaTHuecKu. Ecnu Bel XoTuTe CMEHUTH pa3MeTky
MMEIOLIEToCs cllaiaa, To BeIoJHUTE KomaHy @opmat/Pazmerka
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Claiiia Ui BOCIOJIB3YUTECh TUKTOIPAMMOM, pa3MEILEHHOH B

nanenu @opmMaTupoBaHue .

[TpumenuTs mabd10H
nu3afHa

B mento @opmar Bribepute komany Odopmienue ciaaiina mim
BOCIIOJIB3YUTECh TUKTOIPAMMOM, Pa3MELIEHHOHN B IIaHEIN

K.oHCTpyKTO
d)opMalelpOBa}meEr ST

BcraBuTh HOBBIN

OTkpoiite TOT ciaiijl, mocie KOToporo Bel XoTUTE BCTaBUTH HOBBII, 1

cliang BeIMOJTHUTE KoMaHay BeraBka/Co3nate caaiin (Ctrl + M) wim
BOCIIOJIB3YUTECh TUKTOIPAMMOM, Pa3MELIEHHOMN B IIaHEIU
“) CosnaTe cnal
dopMaTHpoOBaHue FD _
IIepemectutbes Bocnonb3yiiTech 6eTyHKOM MIJIM KHOTIKAMHU BEPTUKAIBHOM MOJIOCHI

MEXy clangaMu

NpOKpyTKH WK kiaaBuinamu Page Down, Page Up.
[lepemernas 6eryHOK MOYHO 110 BCIUTBIBAIOIIEH MOJICKA3Ke
ONPEACIINTD, HA KAKOM CJIaiile OCTAaHOBUTHCSI.

AKTHUBU3UPOBATH
naHesb PucoBanue

Beimonnute komanay Buna /Ilanenn uacrpymenToB/PucoBanue

BBectu TexcT B
MPOU3BOJIBLHOE MECTO
clanna

Bri6epure Ha manenu PucoBanne nHCTpYMEHT

Haanucbuch 1 YCTAaHOBUTE TEKCTOBBIN KypCcOp B HY’)KHOE MECTO
i MeHIo Beraska/Haanuch.

OTpenakTupoBaTh
VMEIOLUNCS TEKCT

[IlenkHHUTE MO TEKCTY, YCTAHOBUTE TEKCTOBBIM KypCOp B HY’)KHOE MECTO
1 BHCCUTC UCITPABJICHUS UJIN ,Z[O6aB.H€HI/I$I.

VY namuTe TEKCT BMECTE
C PaMKOM

[IlenKHUTE O TEKCTY, 3aTEM ILEIKHUTE HEMOCPEACTBEHHO 110 PAMKE H
Haxxmute Kiasuiy Delete.

N3menuTh mpudT wim
pasmep mpudra

Bocnosnb3yittech komanor @opmat/Lpudt nnu packpsiBaromumcst
CIHCKOM IIPpU(TOB/pa3MepoB NaHETH
|Times Hew Roman |v| 18 -

UHCTPYMEHTOB

HN3menuts nBet
mpudra

Breimonante komanay ®@opmat/IpudgT win Beioepute kHonky LBeT

TeKCTa nanenu @opmatupoBanue (PucoBanue).

BriOpatb cTuinb
odopmiieHus mpudTa

Bocnonbsyiitecs komannoit @opmat/Ipudr nnm kHonkamu

X Eq 3

IIaHEJIU UHCTPYMEHTOB “ ! OJIy’)KUPHBIU, KYPCHUB,

IIOJAYEPKHYTBIN, TEHb.

BripoBHATH
HaOpaHHBIH TEKCT
OTHOCHUTEJIBHO PaMKH

Bocnonb3yittech komannoii @opmart/BripaBuuBanue/Ilo 1eBomy
kparo (Ctrl + L); ITo uentpy (Ctrl + E); I1o npaBomy kparo (Ctrl +
R); ITo muMpuHe WM KHONIKAMH TaHEI UHCTPYMEHTOB

dopmaTHpoOBaHHeE.

Br16path nBeT u THI
JIMHUU JIJIS1 PAMKH,
noao0paTh 3aJIUBKY

Brinenute pamMKy (MM YCTaHOBHUTE KYpPCOpP B TEKCT, BBEJICHHBIN B
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paMKy) ¥ BBITIOJHUTE KOMaH 1y opmar ... B nogBusmemcsa
JIAAJIOTOBOM OKHE YCTAHOBUTE LIBET 3AJIMBKY, TUII JIMHUU U €€ IIBET.
Taxokxe MOKHO BOCIOJIL30BaThCA KHOIKaMHU naHein PucoBanue:

— OBCT JIMHUU,

-
— 3QJIBKa; ™= — THUII JINHWM.

AKTHUBU3UPOBATH
naHesnb ABTOQUIYpbI

Bri6epute komanay BeraBka/Pucynok/ABTodurypsl nim

. o ABTOPHIYPEI ™
BOCIIOJIB3YUTCCh KHOITKOU IMaHCIN PucoBanue

HapucoBaTh 00BbeKT

AxTuBM3UpYHTE IaHe s PucoBaHue, BHIOEPUTE COOTBETCTBYIOMINM
WHCTPYMEHT (JIMHUS, OB, IPSIMOYTOJIbHUK U T.J.) U «PACTSIHUTE)
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¢urypy Ha cruaiize, mpoTacKuBas Kypcop.

N3meHuTs 11BET
o0BeKTa

1%
Brinennre 00BEKT U BBIITOJIHUTE KomaHy @opmar WIn

. . -
BOCIIOJIB3YMTECh KHOIIKOU ITaHenu PucoBanue: ™= = — [IBET JINHUH.

Hactpouts TeHb
00BEKTa

Brigenute 00BEKT M BOCIIONIB3YHTECh KHOMKOM naHenu PucoBanue:
= CTHJID TEHH.

Hactpouts 06beM
00BEKTa

Brigenute 00BEKT ¥ BOCIIONIB3YHTECh KHOMKOM naHenu PucoBanue:

o - — O0neM.

[ToBepHYTHh OOBEKT Ha
KaKoW-1u00 yrom

Brigenute 00bEKT U BOCMIOJIB3YUTECh KHOMIKOW TTaHe I PrucoBanue
HeiicrBusi/IloBepHyTh/0Tpa3uth/CB000AHOE BpallleHHE, a 3aTEM
MIEPEMECTUTE MBIIIBIO YTOJI 00BEKTA B HAIIPABJICHUY BpAICHUSI.

CrpynnupoBatb BrigenuTe Bce 00BEKTHI, TIOJICKAIIHE TPYIITUPOBKE U BHITIOTHUTE

0OBEKTHI koMmauay I'pynnupoBka/I'pynnupoBaTh KOHTEKCTHOT'O MEHIO
BBIJEJIEHHBIX OOBEKTOB.

XynoxecTBeHHas Bocnons3yiitecs kHOnKoM nanenu Pucosanmue:

HAJIUCh

4 _ Jlo6aButh 00beKT WordArt.

BcraButs 3ByK

Bribepure xomanay MeHio BeraBka/®@uiabmbl M 3BYK/3BYK U3
KOJUJIEKIIUY KaPTUHOK; 3BYK u3 (aiia.

Hactpouts anumariuo

B pexume cnaiiioB meaKHATE 00BEKT, KOTOPBIH XOTUTE aHUMHUPOBATh.
B menro Iloka3s caaiiioB BeIOepuTe KOMaH1y

|$ HacTpolika aHHMAWHH. .

| WM COOTBETCTBYIOILYIO
KOMaHy KOHTEKCTHOTO MEHIO BBIOpaHHOTO 00bekTa. Bribepute
HYXHBIE 3JieMeHThI Tanen Hacrpoiika anumanmu.

YcraHoBuThH MaciTad
pabouero criaiija B
cpene Power Point

Ha manenu CranpaprHas cpenst Power Point yctaHOBUTB
HEOOXOAMMBIN MacIITad MPOCMOTpPA U3 PACKPBIBAIOIIETOCS CITHCKA
46% -

Cnoco0
MPEICTABICHHUS
JIOKyMEHTa (T.e.
Ipe3eHTalMHU .ppt) B
OKHE MPUI0KEHUS
Power Point

Hoxyment Power Point MoXxeT 0TOOpa)kaTbCsi B OKHE TTPHIIOKEHUS
TpeMmsl Coco0aMu: B BUC CIAIIOB, B PeKUME CTPYKTYPBI, B PEIKUME
COPTUPOBIIUKA CJIANI0B.

Jis  wm3MeHeHus croco0a TMpeACTaBIeHUS OCTaTOYHO BHIOpATh
COOTBETCTBYIOIIYI0 KOMaH/y B MEHIO BuA WM MIETKHYTh MO OJHOMI
U3 TpeX KHOIOK B JICBOM YacTH TOPU3OHTAIBHON MOJIOCH MPOKPYTKH:
¥ — noka3 ciaiinos (¢ Tekymiero ciaiiga); B — oObIYHBIN pexuM; &8 —
PEKUM COPTUPOBIIUKA CITANIOB.

[IpoBectn BreimonanTe komanay Bua/Iloka3 caaiinos (FS) nin Bocnonb3yitech

JIEMOHCTPAIHIO KHOIIKOM = .

[Iepeiitu Bocnons3yiiTech menukom Moy, kiasuiamu Enter, IIpoGeu;

cinenyromemy cnaiiny | Page Down, Page Up wnu knaBuim HaBurauu kypcopa ([101[1]):

B IIpOLIECCE nepexo Brepea/Ha3asa no rajepee ciaiinos; Home — nepexos k

JIEMOHCTpALIUU caMoMy InepBomy ciaiiny; End — nepexon k caMoMy nmocieHeMy
cranny.

[IpoBectn HaiinuTre cBO¥ (haiis, BhIIETUTE U BEI30BUTE KOHTEKCTHOE MEHIO

JEMOHCTpAIIHIO, HE
3ammyckasi Power Point

Ha>XaTuEM HpaBOfI KHOIIKHW MBIIIIN. B KOHTCKCTHOM MCHHIO BBI6epI/ITe
komaHay Iloka3ats.

CoxpansieTcst mpe3eHTalus B aiiyie ¢ pacmmpeHuem .ppt.

MeTounquKne YKa3aHud 110 BBINMOJIHCHHUIO MPAKTHYCCKHUX 3a[laHI/II7[
HpaKTI/I‘IeCKHG 3aHATUSA TIPOBOJATCA MOCIIC U3YUCHUSA COOTBCTCTBYIOIIHUX PA3ACiIOB U TCM

y4eOHON JHMCIUIUIMHBI.
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LemstMmu  mpakTUYECKUX 3aHATHNA  SBJSIETCA 3AaKPEIUICHHE TEOPETUYECKUX 3HAHMM
CTYyJICHTOB M TPHUOOPETCHHE TNPAKTUYCCKUX HABBHIKOB B MPOQEeCCHOHATBHON chepe
NESTEILHOCTH.

Jlns peuieHus MpakTUYECKUX 3aJaHUM CTYIEHTY HEO0OXOIUMO HU3YYHUTh TEOPETHUYECKUN
MaTepuan (JIGKIIMOHHBIA MaTepualn, y4eOHYI0 U TMPaKTUYECKYI0 JHTEepaTypy) IO TeMe
MPaKTUYECKOU PabOTHI.

[Ipy BBHIMONHEHWHM MPAKTUYECKUX PadOT HEOOXOAWMBIM SBISICTCS HAIWYUE YMEHUs
aHAJIM3UPOBaTh, CPaBHUBATh, 0000IIaTh, N€1aTh BBHIBOABI. PelleHue 3agaud JOJIKHO OBITh
apryMEHTUPOBAHHBIM, OTBETHI Ha 3aJJaHUs MPECTABICHBI MTOJIHO.

B coorBercTBUM ¢ MeTOaUKOHN 3apaHee (OPMYyIHUPYETCS TeMa MPaKTUYECKOTo 3aHATHS,
CTaBSITCS KOHKPETHBIC IIeNTM U 3a7a4d, JOCTUTAEMbIe B TPOIECCE BHIMOTHEHUS MPAKTUYECKOTO
3anatud. [IpuBogutcs nuteparypa, HeoOXoauMast sl BBITOJIHEHUS TPAKTHYECKOTO 3aHATHUS.

Haunnate paboTy Ha 3aHATUN PEKOMEHYETCS C O3HAKOMIICHUS C KPATKUM T€OPETUYECKUM
MaTepuaioM, KacalolUMCs MPaKTUYECKOro 3aHATHs. 3aTeM OCYILECTBISETCS KOHTPOJIb
NOHMMaHMs oOydarommmMucs HauOonee oOmMX TepMuHOB. Jlanee ciexnyer pa30op pelieHus
TUTMIOBOW 3aJaud MPaKTUYECKOro 3aHATHSA. B TOM ciyuae, eciu MpakTUYECKOE 3aHATHE HE
COJICP’KUT PACUYETHOTO 3aJaHHs, a CBA3aHO C HU3YYCHHEM U aHaJNu30M TEOPETUYECKOTrO
MaTepuaia, HeoO0XoauMo OoJiee MOAPOOHO OCTAHOBUTHCS HA TEOPETUYECKUX CBEICHUSX H
O3HAKOMUTHCS C HMCTOYHHKAMH JIUTEPATyphl, HEOOXOJAMMBIMHU [UIsl BBITIOJHEHHS JaHHOTO
MPAKTUYECKOTO 3aHATHUS.

B xozme BbIOMHEHUS pacueTHBIX 3aJaHUil OOydaroniuecss Haydarcs pealn30BBIBATH
MOCIIE0BATENbHOCTh JEHCTBUI MPH HCIOIb30BAaHUHM Hanbosiee pacpOoCTPaHEHHBIX METONOB U
JIENIaTh BBIBOJIbI, BEITEKAIOIIUE U3 TIOTYYECHHBIX PACUYETOB.

Kaxxgoe u3 mpakTHUEeCKHX 3aHATUH MOMKET TNPEACTaBIATh HEOOJbIIOE 3aKOHYEHHOE
WCCJICIOBAHKUE OJTHOTO U3 TEOPETHUECKHUX BOTPOCOB M3YYaeMOM JTUCIIUTIIINHEI.

B KkoHIe Kaxaoro 3aHATHS HEOOXOAUM KOHTPOJb. KOHTpoNbHBIE BOMPOCH JOKHBI
CHocoOCTBOBaTh Oosiee TIyOOKOMY H3YYEHHIO TEOPETUYECKOTO Kypca, CBS3aHHOTO C TEMOMU
MPAKTUYECKOro 3aHsATHs. Takke KOHTPOJBHBIE BOIPOCH JOKHBI TNOMOYb B PEIICHUU
MOCTaBIICHHBIX TEpe]] YIaIUMCs 33729 U TIOJITOTOBKE K Caue MPAKTHYECKOTO 3aHSATHS.

B o0meM Buae MeToAuKa IPOBEIEHHUS MPAKTUYECKUX 3aHATHI BKIIOYaeT B ceds
paccMOTPEHHE TEOPETHUECKUX OCHOB M MPUMEpa pacueTa, BbIayy MHOTOBAPHAHTHOTO 3aaHUS
U UHIUBUAYaJIbHOE CaMOCTOSITENIbHOE BBHINOJMHEHHEe oOyyatoummces pacuetoB. OcBoeHue
METOJMKHM pacyueTa OCYIIECTBISCTCS BO BpeMs MPOBEACHHS IMPAKTUYECKUX 3aHSATHH, aiee
CaMOCTOSITENIbHO 00yYarouIrecs BHITOIHAIOT pacueTHbIE padOThl B COOTBETCTBUU 3aJaHUSIMH.

CTyneHT mocie0BaTeIbHO BEITIOTHSIET BRIJAHHBIC €My IIPErogaBaTesieM 3aJaHusl.

B cnyyae BO3HUKHOBEHUS 3aTPyIHEHUMN, CTYJEHT MOXKET 00paTUThCS K MPErnoaBaTesio 3a
MTOMOIIIBIO.

Meroanyeckue ykasaHHs 10 IOArOTOBKe K NPOMEKYTOYHOM arrecTanud B (opme
JK3aMeHa

[IpomesxyTouHas aTTecTanus Mo JUCUUIUIMHE IPOBOAUTCS B (POpME IK3aMEHa.

[Ipy moAaroToBke K 5K3aMeHy HEOOXOAMMO MOBTOPUTh KOHCHEKTHI JIEKIHUH IO BCEM
paszaenam (Temam) AUCLUIUIHHBIL.

Ha »5k3aMeHe CTyOeHT JOJDKEH MOATBEpIUTh YCBOGHHE Y4eOHOro Marepuala,
IPeIyCMOTPEHHOr0 pabodell MporpaMMol AMCHUIUIMHBL, a TaKXe IPOJeMOHCTPUPOBATh
NpUOOPETEHHBbIE HABBIKM  aJanTallid TOJIYYEHHBIX TEOPETHMYECKUX 3HAaHMM K CBOEH
podeCCHOHATILHON IEATENFHOCTH. DK3aMeH MPOBOIUTCS B (hopMe YCTHOTO cobeceoBaHHE IO
TUIIOBBIM BOIIPOCAM ISl SK3aMEHa.

9. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUITJIMHbI

Jlns  peanusalii  AMCHUIUIMHBI TpeOyeTcs Ceaylomee MaTepHalbHO-TEXHUIECKOE
oOecIrieueHue:
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- JUI 3aHATHHA JIGKLMOHHOTO THUIA — y4eOHas ayIuTOpHs, OCHAIIEHHas: 000pyIOBaHUEM H
TEXHUYECKUMHU CPEACTBAMHU 00y4EHUSI.

- 1715 3aHATUN CEMMHAPCKOI0 TUIMA - yyeOHas ayuTOpHs, OCHAIIEHHAass 000pyA0OBaHHEM U
TEXHUYECKUMHU CPEACTBAMHU 00y4EHUsI.

- JUI TPYNIOBBIX KOHCYJbTALMK - yueOHas ayAUTOpHUs, OCHAIICHHAs 000pyIOBaHHEM H
TEXHUYECKUMHU CPEACTBAMHU 00y4EHUsI.

- 1711 IPOMEKYTOUHOM aTTeCTalluy - yueOHasi ayAuTOpHs, OCHAIIEHHAass 000pyA0BaHHEM U
TEXHUYECKUMU CPEACTBAMHU 00y4EHUSI.

Jnis caMoCTOATENbHON Pa0OThL: MOMEIIEHHE, OCHALICHHOE KOMITBIOTEPHON TEXHUKOH C
BO3MOXHOCTBIO MOAKIIIOYEHUsI K ceTu «/HTepHeT» M obecnedeHueM JO0CTyna K 3JIEKTPOHHOU
UH(POPMALIMOHHO-00pa30BaTEIBbHON Cpeie OpraHu3alluy.

10. OCOBEHHOCTH OCBOEHUsA JUCIUAIIINHBI JIMOAMU C
OI'PAHUYEHHBIMU BO3MOXKXHOCTAMMU 3/10POBbS

OOyuaromMcss € OTPaHUYCHHBIMH  BO3MOXKHOCTSMHU  370POBBSI  MPEIOCTABIISIOTCS
crelnuaibHble y4eOHUKH, y4deOHble MMOCOOMS M JOUAAKTHYECKHE MaTepuaibl, ClelHaJbHbIe
TEXHUYECKHE CPEJCTBA OOYy4EHHUS KOJJICKTMBHOTO M MHIUBUAYaJBHOTO IMOJB30BaHMS, YCIYTH
accucTeHTa (ThIOTOpa), OKa3bIBAIOIIETO 00YUYaIOIIMMCS HEOOXOIUMYIO TEXHUUECKYIO TTIOMOIIb, a
TaKXe YCIYTU CypAONEepeBOTYUKOB U TU(IOCYpronepeBoaUnKoB. Opranusanus o0ecreynBaeTt
MEYAaTHBIMU /WK AJIEKTPOHHBIMU 00pa30BaTeNbHBIMU pecypcamu B ¢popMax aJlanTHPOBAHHBIX
K OTPAaHUYEHUSM HX 370POBBSI.

OcBoeHMe AMCHUIUIMHBI 00YYarOIMMHCS C OTPAaHHUYEHHBIMH BO3MOXKHOCTSIMH 3/I0OPOBBS
MOXET OBITh OPraHM30BaHO COBMECTHO C JPYTUMH OOYYAIONIMMHUCS, a TaKXe B OTACIbHBIX
rpynmnax.

OcBoeHNe AUCIUIUIMHBI OOYYAIOMIMMUCS C OTPAHUYCHHBIMH BO3MOKHOCTSIMH 3/I0POBbS
OCYIIECTBIISIETCS C y4YETOM OCOOEHHOCTEW MCUXO(U3UUECKOro pa3BUTHUS, HHAMBHIYaTbHBIX
BO3MOXHOCTEH U COCTOSIHUS 310POBBSI.

B mensix JOCTYmHOCTH TONy4YeHHUS BBICIIErO0 OO0pa3oBaHMUS 1O 00pa3oBaTENbHON
IporpaMMe JIMI[aMHU C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 37I0POBbSI IIPU OCBOGHUH JHCLUTUIMHBI
o0ecrieunBaeTcs:

1) n7st UL ¢ OTpaHUYEHHBIMU BO3MOXKHOCTSMU 37I0POBBS IO 3PEHHUIO:

— IPUCYTCTBHE THIOTOPA, OKA3bIBAIOLIUI CTYIACHTY HEOOXOJUMYIO TEXHUYECKYIO MTOMOIIb
C Y4ETOM MHAMBHUIYAIbHBIX OCOOCHHOCTEH (IIOMOraeTr 3aHiTh pabodyee MECTO, IepeABUraThCs,
IPOYUTATh U OPOPMUTH 3a/laHKE, B TOM YHCIIE, 3aHChIBas MO JUKTOBKY),

— MUChbMCHHBIE 3aJ]aHMs, & TAK)KE HHCTPYKIIMH O TOPSIKE MX BBIOTHEHHS O0()OPMIISIOTCS
YBEJIMYEHHBIM HIpUPTOM,

— crieualibHble y4eOHUKH, Yy4eOHbIE MMOCOOMS M JUJAKTHUYECKUE MaTepualibl (MMEIoIue
KPYIHBIA PUGT WIH ay 1o ans),

— MHAMBUIyaJIbHOE paBHOMEpPHOE ocBelleHne He MmeHee 300 ok,

—nOpu  HeoOXOOUMOCTH CTYACHTY JJis BBIMOJHEHHsS 3aJaHUS  IPEIOCTaBISAETCS
YBEJIMUHBAIOILIEE YCTPOMCTBO;

2) AJisg UL ¢ OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 3/TJOPOBBS TI0 CITYXY:

— MIPUCYTCTBHE AaCCHUCTEHTA, OKAa3bIBAIOIIMN CTYIEHTY HEOOXOIUMYI0 TEXHUYECKYIO
MOMOIIb C YYETOM WHIWBHUAYAIbHBIX OCOOEHHOCTEH (IToMOTraeT 3aHATh padouyee MEcCTo,
NEePeIBUTATHCS, TPOYUTATh U OPOPMUTH 33JaHKE, B TOM YHCIIE, 3aITUCHIBAs MO/ TUKTOBKY),

—o0ecrnieunBaeTcss  HajdUM4Me  3BYKOYCWJIMBAIOIIEW  ammapaTrypbl  KOJUIEKTHBHOIO
NOJIb30BaHUSA, TP HEOOXOTUMOCTH OOydaromeMmycs MpeaoCTaBIAeTCs 3BYKOYCHIMBAIOIIAs
anmnaparypa UHAUBHAYaIbHOTO MOJIb30BaHUS;

—obecrieunBaeTCsl  HAJEKAIIMMU  3BYKOBBIMH  CPEICTBAMU  BOCIPOM3BEICHUS
nHpopmanuu;

3) U1t I C OTpPaHUYEHHBIMH BO3MOXKHOCTSIMU 3/I0POBbSI, UMEIOIIUX HAPYIICHUS OTIOPHO-
JBUTATEIBLHOTO armapara:
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— IMCbMEHHBIE 3aJaHMsI BBINOJHAIOTCS HA KOMIIBIOTEPE CO CHENUATN3HPOBAHHBIM
MPOrpaMMHBIM 00€cTIeYeHUEM WIIM HAIUKTOBBIBAIOTCS THIOTOPY;
— I10 JKEJIAaHUIO CTY/IEHTA 3a/laHMsI MOTYT BBITIOJIIHATHCS B YCTHOM (popme.
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IIpunoxkenune Kk padodeil nporpaMmme JTHCHHUIIHHBI
«TaM-MeHeIKMeHT»

®OH/I OHEHOYHbIX CPEACTB (OHEHOYHBIE MATEPHAJIBI) JJIsA
INPOBEJEHUA TEKYIIEI'O KOHTPOJIA YCIIEBAEMOCTH U
IMPOMEXYTOYHOU ATTECTALIUA

1. OMUCAHUE MOKA3ATEJIEH ONEHUBAHUS KOMIIETEHIIU,
O®OPMUPYEMBIX B ITPOHECCE OCBOEHUS JUCIHHUITJINHBI

Onucanue IoKa3aTeliell OLIEHMBAaHHUSI KOMIICTEHIIHH,

1.

dopmMHupyeMBIX B Ipolecce
OCBOEHUSI JUCLUIUTIHEI (MOYJIS), M HCTIOJIb3YeMbIe OLCHOYHBIE CPEICTBA IPUBEICHBI B TA0INIIE

Tabnuna 1 — [lokazarenu oreHUBaHUS U OLIEHOYHBIC CPEICTBA JJIsl OLICHUBAHUS PE3YIHTATOB
00y4eHUS TTO TUCIUIUINHE

Kona u nammeHoBanue Kona n naumenoBanue TToxa3zarenu IIpouemyps! orieHUBaHUS (OIEHOYHBIC
hopmMupyemoit WHIUKATOpa OIICHUBAHHUS CpeacTBa)
KOMIICTCHITHU JIOCTYKCHUS (pe3ynmbTath TEKYIIUH MPOMEKYTOYHAS

(hopmupyemoit 00yueHMs) KOHTPOJIb aTTecTalus
KOMICTCHITHH yCIIeBaeMOCTH
YK-1 -  Cnocoben | YK-1.1 - Haxoaut, | Bnagetp  HaBbIKamu Pedepar OK3aMeH
OCYIIECTBIATh  TIOWCK, | HHTCPIPETUPYET, nmoucka, aHamu3a u | KommbprorepHas (curyanuoHHBIC
KPUTHYECKUI aHAN3 M | KPUTHICCKU 00paboTku MIPe3eHTAINS 3a1a9u st
CUHTe3  WH(POPMAIUH, | aHATH3HPYET u | nHbOpMAH JK3aMeHa)
NPUMEHSTh CHUCTEMHBIH | CHHTE3HPYET
MOAXOA I pemeHus | nHpOpPMAanuio,
TIOCTaBJICHHBIX 337144 TpebyeMyro TUTS
pereHns
MTOCTABJICHHOW 3a7a4u
YK-3 -  Cnocoben | YK-3.1 - | 3HaTp  OCcOOeHHOCTH Pedepar OKk3aMeH
OCYIICCTBIISATh OcymiecTBisieT 0OMeH | pabOTHI B KOJUICKTHBE KonTpombHbie (KOHTpOJIEHBIC
COITMATBHOE uHpOpManuei, BOTIPOCHI IS BOTIPOCHI K
B3aUMOJICHCTBHE U | 3HAHUSAMH U OIIBITOM YCTHOTO OTIpoca 9K3aMeHY)
peau30BEIBaTh  CBOIO | C WICHAMHU OOIIecTBa
POJIb B KOMaH/Ie TUTS peleHus
MTOCTaBJICHHBIX 3374
YK-6 - Cnocoben | YK-6.1 - Mcnons3yeT | 3HaTh HHCTPYMEHTHI 1 Pedepar DK3aMeH
YIIPaBIATh CBOMM | MHCTPYMEHTHI U | METOJBI YIIPaBJICHU KonTtponsHsie (KOHTpOJIEHBIE
BpEMEHEM, BBICTPAaWBATH | METOABl YIIPABIICHHUS | CBOMM BPEMEHEM BOTIPOCHI IS BOTIPOCHI K
" peaNn30BBIBaTh | CBOUM BPEMEHEM IS YCTHOTO OTIpoca 9K3aMeHY)
TPaeKTOPHIO JTOCTIDKEHUS
CaMOpa3BHUTHS Ha | TOCTaBJICHHBIX LENeH | YMers BHIOUpATh [IpaxTnaeckue Ox3aMeH
OCHOBE IIPUHLUIIOB Hanboee 3alaHus (curyanuoHHBIC
00pa3oBaHMsl B TCUCHHC 3¢ dhexTuBHBIC 3aa9u s
BCCH JKU3HU CHOCOOBI YIPaBICHHS 9K3aMeHa)
BPEMEHEM
Bnagetrs  nHaBbikamu | [IpakTuueckue DK3aMeH
3¢ heKTHBHOTO 3aIaHus (curyanuoHHBIC
UCTIOJIb30BaHUS 3aa9u JIIs
CBOETO BpEMEHH IS JK3aMeHa)
JOCTIDKEHUS
MOCTaBJICHHBIX IEJIEH
VK-6.2 - Onpenensier | Bnamets  HaBbikamu | [Ipaktndeckue DK3aMeH
3aa9d U TPACKTOPHIO | YIIPaBICHUS 3aaHus (curyannoHHBIE
caMOpa3BUTHSA Ha | COOCTBEHHBIM 3a1a9u st
OCHOBE  TPHWHIUIIOB | BPEMECHEM 9K3aMeHA)
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o0Opa3oBaHus B
TCUCHUE BCEH JKH3HH,
MIPEATIPUHAMAET MEpPHI
110 €€ pean3alyu
OIIK-2 - Cmoocoben | OINK 2-1 - | 3Hath TIPUHITAITBI Pedepar DK3aMeH
OCyHIecTBIISATL  cOop, | Onpenenser CHUCTeMAaTH3AINH KonTpoabHbIe (KOHTpOJILHBIC
00paboTKy ® aHamM3 | UCTOYHUKH nHbOpMaH BOTIPOCHI JIS BOTIPOCHI K
JTAHHBIX, HEOOXOMUMBIX | MH(OPMAINN u YCTHOT'O OTIpoca dK3aMeHy)
A1 peHcHus | OCYIIECTBIIACT uX | 3HaTh cymHocTs | KoHTposibHbIe OKk3aMeH
MOCTaBJICHHBIX IIOUCK  Ha  OCHOBC | ympaBjieHHs 3aJadyaMu BOIIPOCHI JIJIs (KOHTpOJIBHBIC
praBJ’IeH‘{eCKI/IX 3ajad, ITOCTAaBJICHHBIX ueneﬁ u PIH(l)OpMaIIPIefI B YCTHOFO onpoca Bonpoc],] K
C HUCIIOJIb30BAHUEM | OJIA pemcHusd TaﬁM-MeHeﬂ)KMeHTe 3K33MeHy)
COBPEMCHHOI'O poeCCHOHATBHBIX 3HaTh o01ue KoutposnbHubie DK3aMeH
HHCTPYMCHTapHUs u | 3aja4 MIPUHIAIIBI BOIIPOCHI [ (KOHTpOJILHBIC
MHTCJUICKTYyaJIbHBIX KOMIIBIOTEpU3AIUU YCTHOTO OTpoca BOIIPOCHI K
MH(OPMALMOHHO- CHUCTEMBI dK3aMeHy)
AHAIIUTHYCCKHUX CUCTEM CaMOYTIPABJICHUS
Ymets ananuzupoBaTh | [lpakTuueckue DK3aMeH
NpUYuHBl  jaedummra 3a1aHus (cutyaruoHHBIE
BPEMEHHU 3a1a9u s
JK3aMeHa)
Ymerts [IpaxkTryeckue OK3aMeH
KOPPEKTHPOBATh 3alaHus (curyanuoHHBIC
MpoLEecC  YIpaBJICHUs 3aa9u s
BpEMEHEM JK3aMeHa)

2. Metoan4eckue MaTepHaJibl, ONpeaesiioue nNpoue ypbl OeHUBAHUSA

2.1. MeTtoanyecKue MaTepUabl, oNpee/somue Npoueaypbl OLeHMBAHUSA B paMKax
TEeKYIero KOHTPOJIsl yCIieBaeMoCTH

YCcTHBII onpoc - CPpeICTBO KOHTPOJISI YCBOCHHS yUeOHOTO MaTepHasia o TeMaM 3aHATHA.

[Ipouenypa mpoBeJeHHs] JaHHOTO OIICHOYHOTO MEPOMNpPHSTHS BKIOYAaeT B ceds: Oecemy
npenojaBateniss ¢ 00y4arollMMCs Ha TEeMbl, CBSI3aHHBIE C M3y4aeMOW JTUCIUIUIMHON, U
paccuMTaHHOE Ha BBIICHEHHE O0beMa 3HAHH OOYYAromIerocs IO OMpeACNICHHOMY pa3jieny,
TeMe, podsemMe (MHANBUIYATbHO WM (POHTATIBHO).

[TokazaTenu A OLEHKH YCTHOTO OTBeTa: 1) 3HAHME Marepuana; 2) Mocie10BaTeIbHOCTh
W3JIOKEHUS; 3) BIaJCHUE peYbl0 W TPO(EeCcCCHOHATBHONW TEPMHHOJOTHEH; 4) NPUMEHEHHE
KOHKPETHBIX MPUMEPOB; 5) 3HAHHUE PaHEe W3YYCHHOTO MaTepuana; 6) ypoBeHb TEOPETHIECKOTO
aHajmn3a; 7) CTETEHb CAMOCTOSITEILHOCTH; 8) CTENeHb aKTUBHOCTH B TIporiecce; 9) BBIMOTHEHNE
perjJameHra.

Jl1s MOATOTOBKM K JAHHOMY OLEHOYHOMY MEpPONPUSTHIO HEOOXOIUMO H3Y4YHTh pPaboTh
OTCUECTBCHHBIX U 3apyOeXHBIX VYUEHBIX [0 TEME 3aHSTHS, MPOCMOTPETh TOCICIHUE
AQHAIUTUYECKUE OTYETHI U CIIPAaBOYHUKH, a TAKKE MOBTOPUTH JIEKIIMOHHBIA MaTepual.

3amuTa pedepara — 5TO 3HaHUE MaTepHala TEMbI, OTCTAaUBaHUE COOCTBEHHOTO B3TJIsiAa
Ha MpoOieMy, JEMOHCTpAalMsi YMEHUS CBOOOAHO BIAJAETh MaTepUanoM, TI'PaMOTHO
bopMyIUPOBATh MBICIH.

3ammra pedepara MPOBOAUTCS Ha MPAKTUYECKOM 3aHATHH U MPOJIOIHKACTCS 5-7 MUHYT.

CryneHT pgenmaeT cooOlIeHHE, B KOTOPOM OCBEILIAIOTCS OCHOBHBIE NMPOOJIEeMbl, JaeTcs
aHaJIM3 UCIIOJIb30BAaHHBIX HCTOYHHUKOB, OOOCHOBBIBAIOTCS CleNaHHbIe BBIBOMBL. [locie aToro on
OTBEUYaeT Ha BOIMPOCHI MpernojaBaTesis U ayAuTopuu. Bce ONmmoHEHTHI MOTryT 00CyXIaTh U
JIOTIONTHATH pedepar, AaBaTh €My OLEHKY, OCIIapUBAaTh HEKOTOPHIE TOJI0KEHUS U BHIBOJIBL.

Ecnm 3ammra pedepara mpuzHaHa HEyIayHOM, TO, C YYETOM 3aMEUaHHWA, OH JOJDKEH
ObITh mepepaboTad. CTyIeHT YCTpaHseT HEAOCTaTKH M OO MOBTOPHO 3alIMINaeT pedepar Ha
MPAKTUYECKOM 3aHATUH, TNOO OTUUTHIBACTCS MEPE]] PENoAaBaTeIIeM.
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CryneHTbl, He TNpeACTaBUBIIME pedepar K 3allUTe HIM HE 3alIUTUBIIME €ro, He
JOIIYCKAIOTCA K ¢Jaue€ UTOTOBOW OTYETHOCTH O JUCLIUIUINHE.

YpoBeHb 3HAHUU M yMEHUH O0O0YdYalOUIerocs OINpPENesIeTCs OLEHKAMH «OTINYHOY,
«XOpOILIOY», YAOBIECTBOPUTEINBHOY, «HEYIOBIECTBOPUTEIBHOY.

IIpeseHTamusi — 5TO MHCTPYMEHT IPEIBABICHUS BU3YaJIbHOIO psld, Ha3HAYCHUE
KOTOPOTO — CO3/IaHUE IEMOYKH O0pa3oB, T. €. KaXIbIH Clal[ JOJKEH HMETh IPOCTYIO,
HOHATHYIO CTPYKTYPY M COJEpXkAaTh TEKCTOBbIE WM TIpaduyeckue 3JIEMEHTHI, HeCcylue B cede
3pUTENbHBIE 00pa3 Kak OCHOBHYIO ujiero crnaipa. llemouka oOpa3oB JOKHA MOJHOCTHIO
COOTBETCTBOBATH €€ JIOTHKE.

IIpu oumeHke conxepxkaHuUs INPE3CHTALUU, IIPEXKIE BCETO, YUYUTHIBACTCS COOTBETCTBHUE
COJIepKAHUS IPE3EHTALMU LEIIM, CTPYKTYpe 0003HAaUEHHOU TEMBI.

[Ipu onenke oopmieHUs MPE3eHTAUN YIYUTHIBACTCSA: COOTBETCTBUE OPOPMIICHHS LIEISIM
U COJEp)KaHWIO NPE3CHTAlMM; €IUHBIH CTWIb B O(GOPMIICHMH; pa3yMHOE pa3HooOpaszue
coJiepKaHus U IPUEMOB O(hOPMIICHUS; IU3alH U 3CTETUKA O(hOPMIICHHUS.

[Io pesynpraraM mpe3eHTAUUU BBICTABISAETCS OLICHKA «OTIINYHO», «XOpOILIOY,
«YIOBJIETBOPUTEIILHO», «HEYIOBIETBOPUTEIILHOY.

Bbino/iHeHHe MPaKTHYECKUX 3a/IaHMI (pelleHne 3a/1a4, KeicoB) — cbMeHHas popma
paboThI CTYAEHTA, KOTOPask CIOCOOCTBYET 3aKPEMJICHUIO M YIIIyOJIEHHUIO TEOPETUUECKUX 3HAHUU
U T03BOJIAET CPOPMUPOBATH Y CTYIEHTOB HaBBIKM MPUMEHEHHS STHX 3HAHUW Ha MPaKTHKE MPH
AQHAJIN3E U PEIICHUH IIPAKTHYECKUX CUTYaLUH.

[TpakTuyeckue 3aaHus (3a1a4M, KEHCHI) BBIMOIHAIOTCS BO BpeMs ayJUTOPHBIX 3aHATHHA
CEMHMHApPCKOI0 TUIA I10 BBIJAHHOMY IIPENOaBaTEIeM 3a1aHuUIO.

KomnuectBo 3aﬂaHHﬁ ONpCACIIACTCA IIPCIIOAABATCICM.

Pe3ynbpraroM BBINOIHEHMWS 3aJaHMs SBISETCS OTYET, KOTOPBIM JOIDKEH CONEPIKATH:
HOMEp, TEMYy MpPAaKTHYECKOW pabOThl; KpPAaTKOE OMHCAHUE KaXKIAOrO 3a/JaHusl; BBIIIOJHEHHOE
3aJJaHu€e; OTBETHI HA KOHTPOJIBHBIE BOIIPOCHI.

YPOBGHB yMeHI/Iﬁ 1 HaBBIKOB 06yqa10meroc;1 OMNpCACIIICTCA OLICHKaMHU «OTJIMYHO)»,
«XOpOILIOY», «YAOBIECTBOPUTEIBHOY, «HEYIOBIECTBOPUTEIBHOY.

2.2. MeToanyeckne MaTepHuaJibl, ONpee/AoIMe NPoueAypPbl OLlCHUBAHNS B PaMKax
MPOMEKYTOYHOM aTTeCTAlMHU

JK3aMeH — 3T0 (opMa MPOMEKYTOUHONW aTTECTALMHU IO JAUCHUIUIUHE, 3a/a4ell KOTOpOn
ABJISIETCA KOMIUIEKCHAsl OLICHKA YPOBHEN NOCTH)KEHUS IIAHUPYEMBIX Pe3yJIbTaTOB 00Y4EHUs IO
JUCLIUIINHE.

[Iponienypa mnpoBeNeHHs JAaHHOIO OLIEHOYHOIO MEpONpPUATUS BKIIOYAaEeT B  ceds:
cobeceloBaHUE TpENoJaBareist cO CTYACHTaMHM IO BOIpPOCaM SK3aMEHAI[MOHHOrO Ouiera u
CUTYallMOHHOM 3aJ1aye.

buner k 3K3aMeHy coAepKUT 2 Bonpoca U | CUTyallMOHHYIO 334auy.

Bonpocsl k 3k3aMeHy JOBOIATCS 10 CBEICHUS CTYJEHTOB 3apaHee.

[Ipu mnoaroroBke K OTBETY TOJb30BaHHE Y4YEOHUKAMHU, Y4eOHO-METOAMUYECKUMHU
OCOOUSIMH, CPEICTBAMHU CBSI3U U AJIEKTPOHHBIMU PECYpCaMU Ha JIFOOBIX HOCUTEIAX 3alpeIleHO.

Bpems Ha noarorosky orseta — ot 30 10 45 MUHYT.

[Io wucreyeHMM BpPEMEHM IOATOTOBKHM OTBETA, CTYJEHT OTBEYAaCT Ha BOMIPOCHI
’K3aMEeHallMOHHOTO Omiera. Ha oTBeT cTyneHTa Mo KaxaoMmy BONpocy Ousera OTBOAMTCS, Kak
MpaBwiIo, 3-5 MUHYT.

[Tocne oTBeTa cTyAeHTa MperojaBaTellb MOKET 33aTh JOMOJHUTENbHbIEC (YTOYHSIOMINE)
BOIIPOCHI B IIpeJiesiaX MPeIMETHOM 00JacTH 3K3aMEHALMOHHOTO 3aJaHMsL.
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[Tocne oxoHYaHMsS OTBETa MpeEMoAaBaTellb OOBSBIAECT OOYJArOMIEMYCs OIICHKY TIO0
pe3ysibTaTaM 3K3aMeHa, a TaK)Ke BHOCUT 3Ty OLIEHKY B 9K3aMEHAIMOHHYIO BEJOMOCTh, 3a4ETHYIO
KHIXKKY.

VYpoBeHb 3HaHWN, YMEHHH W HABBIKOB OOYyYaIOIIETOCS OIMPEACNIeTCS OIeHKaMHu
COTIUYHOY, «XOPOLIOY, KyAOBIECTBOPUTEIHHOY, «HEYTOBICTBOPUTEIHLHOY.

3. OHEHOYHBIE CPEJACTBA, KPUTEPUH U HIKAJIA OHEHKHA
3.1. TunoBble 3a1aHUsA ISl TEKYIIEr0 KOHTPOJISA yCIIeBAEMOCTH
Tunosbie BONPOCHI 1JIsl yCTHOI'O ONpOca

1. JlaiiTe onpenesieHNE CAMOMEHEIKMEHTY

2. Ha3zoBuTE OCHOBHBIE ITyTH MPEOJOJICHUS CTAPTOBBIX MPEMATCTBUI HA MPEITPUATUN

3. Kakoe 3HaueHne nMeeT BpeMs ISl OpraHUu3aIiyi padoThl

4. Jlaiite xapakTepucTHKy cucteme bpaiiana Tpelicu

5. Kakue cymecTByrOT criocoObl HHBEHTapU3allUd BPEMECHH

6. [lepeuncnure CUIbHBIE U ca0ble CTOPOHBI TUYHON OPTaHU3AIMH TPYAA

7. HazoBuTE NpUYMHBI HOTEPH BPEMEHU MPU MTOCTAHOBKE LEIH

8. HazoBuTe npuyunHbI NOTEpU BPEMEHU MPH TUIAHUPOBAHUU

9. HazoBuTe nmpuunHbI IOTEPU BPEMEHHU MPHU BBIPAOOTKE PEIICHHI

10. Ha3oBuTE NpUYHMHEI OTEPH BPEMEHU H3-3a TUIOXOH OpraHu3anuu padboTsl

11. TlepeuncnuTe OCHOBHBIE PEKOMEHIALMM 1O PANMOHAIBLHOM OPraHU3alvu Tpyla
MEHeIKepa

12. Inddepenunanms menei mo BpeMEeHHBIM KPUTEPHUIM

13. B ueM cyTbh aHaIM3a «1EIb-CPEACTBO»

14. ®ukcanusi CpOKOB U pe3yJIbTaTOB

15. OcHOBHBIE TPUHIIUIIBI CO3/ITAHUS TIMYHBIX CTAaHAAPTOB

16. IIpuHIMIIBI ¥ TTpaBUIIA TUIAHUPOBAHUSI BPEMEHH

17. Cucrema T1UJIaHUpPOBaHUSI BPEMEHU: JOJITOCPOYHBIE, TOAOBBIC, KBapTaJbHEIE,
MECSIYHbIE, HEJICbHbBIE U THEBHBIE IJIaHbI

18. B ueM cyTh M€TO/1a OTPaHMYEHHOI'0 Xaoca

19. ToTtanbHOE ynpaBJIeHHE KAaU€CTBOM: CTAHAAPTHI, CUCTEMbI, MOJICIIH.

20. YTo Takoe «pe3epBUPOBAHUE BPEMEHN»

21. Jlaiite xapaktepuctuky npuHuuny [lTapero

22. MeHeXKMEHT Ha OCHOBE OMOpUTMA

23. [lpuHnun cucreMaTu3anuu HHGOPMAITUU — OPUEHTAIUS Ha JOCTHIKEHUE TIETH

24. Crparerus ynpasi€HHs IOTOKOM IIOCETUTENEN

25. TenedoH Kak cpeACTBO pallMOHATU3AINH

26. ITaccuBHbIe (BXOIAIINE) U aKTUBHBIE (MCXOAAIINE) TeTe(QOHHBIE TIEPETOBOPHI

27. MeHeXKMEHT KauecTBa U MUChbMEHHAasi HH(OpMaITisl OpraHu3aIiu

28. TaliM-MEHEeKMEHT KaK HHCTPYMEHT OPraHU3allMOHHOTO pPa3BUTHUSA

29. Jloruka BHEIpEHHS] KOPIOPATUBHOTO TaWM-MEHEHKMEHTA

30. KopniopaTuBHas KyJIbTypa U KOPIIOPAaTUBHBIN TaliM-MEHEIKMEHT

31. Opranu3anoHHasl CTPATETHs: MOBBIIIIAEM YIIPABIIEMOCTb (prupMoi

32. Excel — KoHCTpYKTOp /715 TallM-MEHeKepa

33. OO01re MPUHIKITBI KOMITBIOTEPU3AIUHA CUCTEMBI CAMOYITPABIICHUS.

34.  OcobeHHOCTH PabOTHI B KOJIJICKTHBE

35. HNHCTpyMEHTHI M1 METObI YIIPABICHUS BpEMEHEM

36.  IIpuHuumnsl cucremaTu3anuu HHGOpMaIuu

37. CymiHocTh ynpaBieHus 3a1adaMy 1 HHpopMmalmel B TaiM-MEHEKMEHTE

38.  OOuue NpUHLIHKIBI KOMIIBIOTEPH3AIMKA CUCTEMbI CaMOYIIPaBIICHUS

39. [TpuuuHb! nedunmrTa BpeMeHH

40.  Metozapl OUCKa, aHANK3a U 00pabOTKU MH(DOPMAIUH JUIA 1eNiel TaliM-
MEHEI)KMEHTa
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Kpurtepuu u mikajia oleHKH YCTHOTO ONpoca

OI1leHKA «OTAMYHOY BHICTABIISIETCS CTYIACHTY, €CJIM OH PAcKpbLI BOMPOC B MOJHOM Mepe Ha
OCHOBE Y4eOHOH, METOIUYECKOH, TOMOJHUTEIBHON JIUTEpaTypbl, a Takke HeO0OXOIMMbIX
HOPMAaTHBHO-ITPABOBBIX aKTOB.

OI1ICHKA «XOPOIII0» BBICTABJISCTCS CTYJCHTY, €CJIU OH PACKPhLT BOMPOC B MOJTHON Mepe Ha
OCHOBE TOJILKO YU4€OHOM JIUTEPATyPhl, a TAK)KE HEOOXOIUMBIX HOPMATHBHO-ITPABOBBIX aKTOB.

OHGHKa KYOAOBJICTBOPUTCJIBbHO)» BBLICTABJIACTCIA CTy,Z[eHTy, C€CJIN OH paCKpBI.H BOHpOC JINIIb
YaCTUYHO HAa OCHOBE TOJBKO Y4eOHOH JHMTEpaTypsl, CAEIaB MPH ITOM PsJ CYIIECTBEHHBIX
OIINOOK.

OI1lcHKA «HEYIOBICTBOPUTEILHO» BBICTABISICTCA CTYAEHTY, €CJAM OTBET II0 CYIIECTBY
OTcyTCTByeT, HeCMOTp}I Ha HABOJSAIIINEC BOHpOCBI HpeHOI[aBaTe.H}I.

Ilepeyensb THIIOBLIX TeM pedepaToB
[Tepeuens TeM npuBeneH B 11. 5.4. PII
Kputepuu u mxkasia oneHku pedepara.

HoBu3Ha Tekcra:

a) aKTYaJIbHOCTh TEMbI UCCIICOBAHHS,

0) HOBM3HA W CAMOCTOSITEILHOCTh B TOCTAHOBKE MPOOJIEMbI, (hOPMYyJIUpPOBAHHE HOBOTO
aclieKTa M3BECTHOM TMpoOJieMbl B  YCTAaHOBJICHHWM HOBBIX CBSI3€M  (MEXKIpEIMETHBIX,
BHYTPHIIPEIMETHBIX, HHTETPAIIHOHHBIX );

B) YMEHHE paboTaTh C UCCIEIOBAHUAMU, IUTEPATYPOH, CHCTEMaTU3UPOBATh U
CTPYKTYpHUPOBATh MaTepHa,

I') aBTOPCKast MO3UIIHS, CAMOCTOSATEIEHOCTh OLIEHOK U CYXJICHUI;

1) CTHJIEBOE €IMHCTBO TEKCTA.

CreneHb pacKpbITHs CYIIHOCTH BOTIPOCa:

a) COOTBETCTBHE IIJIaHA TeMe pedepara;

0) COOTBETCTBHE COJIEPKaHMs TeMe U Tu1any pedepara;

B) IIOJIHOTA U TJTyOMHA 3HAHUU 110 TEME;

') 000CHOBaHHOCTbH CIIOCOOOB U METOOB PaOOTHI C MATEPUAIIOM;

€) yMeHue 00001aTh, AeaTh BEIBOJIBI, CONIOCTABIIATH PA3JIUYHBIC TOYKH 3PESHUS 110
OJIHOMY Bompocy (Tpobiieme).

ObocnosanHocmsb 6b160pa UCMOYHUKOS:

a) OLIEHKA UCTOJIb30BAHHON JINTEPATYpPHI: IPUBJICYCHBI JIU HanOOJIee N3BECTHBIE pabOTHI
110 TEME UCCIIEOBaHUS (B T.U. )KYPHAJIbHBIC TyOIUKAIMH MTOCTIESIHUX JIET, TOCIETHNE
CTaTUCTHYECKUE JAaHHBIC, CBOJIKU, CIIPABKHU H T.]1.).

Cobnrooenue mpebosanuil K ohopmaenuio:

a) HACKOJIbKO BEpHO O(hOPMIICHBI CCHIIKM HA UCTIOIB3YEMYIO JTUTEPATYPY, CHUCOK
JUTEPATYPHI;

0) olLleHKa TPAMOTHOCTH U KYJbTYPbI H3JI0KEHUS (B T.4. oporpaduueckoit,
MYHKTYaI[MOHHOM, CTUJTUCTUICCKOMN KYJIBTYPHI), BIaJCHUE TEPMHUHOJIOTHEH;

B) coOuroieHre TpeboBaHmii kK 00bEMy pedepara.

Ouenka XapaKTepuCTHKHU 0TBeTa U pedepara CTyAeHTA

5 (oTam4HO) CTaBUTCS, €CJIM BBINIOJHEHBl BCE TpPeOOBAHMSI K HAMHUCAHUIO U
3ammTe pedepara: obOo3HaueHa mpobiremMa U 00OCHOBaHa €&
aKTYyaJIbHOCTb, CHIEJIAaH KPaTKUH aHaIW3 PAa3IHYHBIX TOYEK 3PEHUS
Ha pacCMaTpUBaEMYIO MPOOJIEMY U JIOTUYHO M3JI0KEHA COOCTBEHHAS
HOo3UIMs, chOpMYIHPOBaHBI BBIBOJIBI, T€Ma PACKPHITA MOIHOCTHIO,
BBIJIEpXKaH 00BEM, coOdrofeHBl TpPeOOBaHUS K  BHEIIHEMY
oopmiieHHIO, TaHBI TPABHJIbHBIE OTBETHI HA JIOTOJIHUTEIbHBIC
BOIIPOCHI.

4 (xopomo) OCHOBHBIE TpeOOBaHUs K pedepaTy M ero 3alluTe BBINOJHEHBI, HO
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npu  3TOM JONyImIEeHbl Heaou€Tel. B dWacTHOCTH, UWMEITCS
HETOYHOCTH B M3JIOKEHUM MaTepuala; OTCYTCTBYET JIOTHYEeCKas
MOCJIEIOBATEILHOCTh B CYKJICHHSIX; HE BBIFCp)KaH 00BEM pabOTHI;
UMEIOTCSl YIYIIEHUS B 0pOPMIIEHUH; HA TOTIOTHUTEIbHBIE BOIPOCHI
TIPH 3aIUTE JaHbI HETIOJTHBIC OTBETHI.

3 (Y10BJI€TBOPHUTEJIBLHO)

UMEIOTCS  CYIIECTBEHHbIE OTCTYIUIEHHSI OT TpeOOBaHUH K
HamicaHuio W odopmiieHnio pedepata. B dacTtHOcTH: Tema
OCBEIICHA YaCTUYHO; JIOMYyIIeHBbl (pakTHyeckue OmMOKH B
colepkaHWu pabOTBl WM TPH OTBETE Ha JOMOJHHUTEIbHBIC
BOIIPOCHI; BO BPEMs 3aIIUThI OTCYTCTBYET BBIBOI.

2
(Hey10BJIETBOPHUTEIbHO)

TeMa pedepaTa HE pacKpbiTa, OOHAPYXKHMBACTCS CYLICCTBEHHOE
HEMOHMMAaHUE MPOOIIEMBI.

IlepeyeHb THNOBBIX T€M A5 BHINOJTHEHHS KOMIBIOTEPHON NMpe3eHTalnu
Tewma 1. OcHoBa nu4yHOM 3PHEKTUBHOCTH
Tema 2. Cuctema nepcoHaibHOrO yIpaBIeHUYECKOIO yueTa

Kpurepun onieHk# npe3eHTanuu

Kpurepun onieHuBanus:

1. ConepxaHue npe3eHTaIuu:

. PaCKpBITUE TEMBI

. nojada Matepuia (000CHOBAaHHOCTD pa3JIeJICHUS Ha CJIAM]IbI)

. Ham4ue ¥ 00OCHOBAaHHOCTH Tpaduueckoro odopmienus (pororpadpuii, cxewm,
PYCYHKOB, JHArpaMM)

. IPaMOTHOCTb U3TIOKEHUS

. HaJIMYue UHTEPECHON JOMOIHUTENbHON HH(POPMAIUH 110 TEME MPOEKTa

. CCBUIKM HA UCTOYHHUKHU HHQOpMAINH (B T.4. pecypchl IHTepHET)

Odopmiienne npe3eHTaIuu

. €IMHCTBO IM3aiiHa BCEU MPE3ECHTALIMU

. 000CHOBAHHOCTH MPUMEHSAEMOTO TU3aliHa

. €MHCTBO CTHJISA BKJIFOUAEMBIX B TIPE3CHTAIIUIO PUCYHKOB

. MPUMEHEHNE COOCTBEHHBIX (ABTOPCKHUX ) SJIEMEHTOB O(pOPMIICHUS

. ONTUMU3ALMS rpaduKu

3. O06ocHOBaHHOE HCIOJIB30BaHUE Y(P(HEKTOB MyNIbTUMEIUA: TpadUKU, aHUMAIIHH,
BUJICO, 3BYKA.

4. Hapuranus: Hanuuue OrJIaBi€HUsA, KHOIOK MEPEMENICHU MO0 CclaijaM WiIn
TUTEPCCHUIOK.

5. JlokJiag Ha 3aJaHHYIO TEMY C UCIIOJIb30BaHUEM MPE3CHTAIUY.

Ouenka XapaKkTepuCTHKH MPe3eHTAINHU

5 (oT1M4HO)

B mpeseHTanuu MOTHOCTBIO M TIYOOKO PACKPHITO HANOJHEHHUE
(comepkaHme) TMPEACTABISIEMOM  TEMBbI, YETKO  OIpeiesieHa
CTPYKTypa Mpe3eHTAIIHH, OTCYTCTBYIOT (bakTHueckue
(conepkarenbHbie), opdorpaduyeckne U CTUIMCTUYECKHUE OIHOKH.
[IpencraBnen mnepeyeHb MCTOYHUKOB, O(QOPMIICHHBIH COTJIACHO
oOImenpuHATEIM TpeOoBaHUsAM. [[BeTOBBIC, MIPUQTOBBIC pEIICHHUS,
pacroyio)keHHe TEKCTOB M CXeM B KaJpaX COOTBETCTBYIOT
TpeOOBaHUSAM pean3alui NPUHIUIA HATJISITHOCTH B 00YUYEeHHUU.

4 (xopomo)

B npe3eHTanuu moaHOCTHIO PACKPHITO HAMIOJHEHHUE (COIepIKaHUe)
NPECTaBIISIEMOI TEMBI; YETKO OIpeesieHa CTPYKTypa
MPE3CHTAINH;, UMEIOTCS He3HAYUTENIbHbBIC (PAaKTUIEeCKHE
(conmeprkarenbHbIe) OMUOKHA U opdorpadhuuecKue u
cTIiMcTUYeckue ommokn (He 6onee Tpex). [IpencraBneH nepeveHp
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HMCTOYHHKOB, O)OPMJIICHHBIN COTIACHO OOIIETTPHUHSATHIM
TpeboBanusM. L{BeToBbIe, HIPU(TOBBIE PEIICHHS, PACIIOIOKECHHE
TEKCTOB U CXEM B KaJ[pax HE B IMOJHOI Mepe COOTBETCTBYIOT
TpeOOBaHUSAM pealln3alluil NPUHIIMIIA HATJIATHOCTH B O0yYCHHH.

3 (ynoBiaerBopurtebHo) | B mpe3eHTanum  HE  MOJHOCTBIO — PACKPBITO  HAMOJHEHUE
(comepkaHHMe) TPEACTABISIEMONM  TEMBI; YETKO  OIpejaelieHa
CTPYKTypa Mpe3eHTalUN; UMEIOTCS He3HAUUTeIbHbIe (aKTUYECKUe

(conmepkaTenbHbIC) OLINOKH U opdorpadpuueckue U
CTUIMCTHYEeCKHe omuOku (He Oomee Tpex). [IpencraBineH nepedeHb
UCTOYHHUKOB, oIHaKO  odopmiIeHHEe  HE  COOTBETCTBYET

oOImEenpuHATEIM TpeOoBaHUsAM. [[BeTOBBIC, MPUQTOBBIC pEIICHHUS,
pacroioX)eHue TEKCTOB M CXeM B KaJpax He B IMOJHON Mepe
COOTBETCTBYIOT TPEOOBAHUSM peaH3alMK MPHHIIUIIA HATJISTHOCTH
B 00y4YeHUHU.

2 B mpeseHTanmmm  HEe pacKphITO HAmoOJHEHHE (Cojaep)KaHUe)
(Hey/I0BJIETBOPHUTEJILHO) | IIPEJICTABISEMON TEMbI; HE YETKO OIpesesieHa CTPYKTypa pecypca;
uMeroTcss  (Qaktuueckue — (comepiKaTelbHBIC) — OMMUOKH |
opdorpadpuyeckne u crumctuueckue omubku. IIpencrasnen
HepeyeHb HCTOYHUKOB, OJHAKO O(OpMIIEHHE HE COOTBETCTBYET
o0mmenpuHATEIM TpeboBaHusaM. L[BeToBble, mpudTOBBIE pelICHHUS,
pacrojoKeHHe TEKCTOB M CXE€M B KaJapaX HE COOTBETCTBYIOT
TpeOOBaHUSAM pean3alluil NPUHIIMIIA HATJIATHOCTH B O0yYCHHH.

TunoBble NpakTH4YeCKue 3aJaHus (321241, Keichbl)

3aganue 1.

C nenpio pa3BUTUS YMEHHN 3(PPEKTHBHOTO IJIAHUPOBAHUS, UCTIOIB30BAHUS U KOHTPOJIS
COOCTBEHHOTO BPEMEHM, a TakKe JUIs OBJAJCHHS HaBbIKAMH YIPaBJICHHUS COOCTBEHHBIM
BpEMEHEM, MPOBEIUTE aHAIM3 3aTPAT BAIEr0 BPEMEHH C MCIIOJIb30BaHHEM MeToja (oTorpaduu
paboueli HeeH.

CyTh mpencTaBIeHHOM METOAMKH 3aKII0YacTcs B CIEAYIOIIEM: HEoO0XOIMMO BECTH
eXeJIHEeBHbIE 3amicH aOCONIOTHO BCEX N 3a HEAETI0 C JTOCKOHAJIBHBIM OMHCAHUEM Ka)J0ro
JIHS ¢ YKa3aHUEeM Hauaja M 3aBepIleHHs Jr000ro Buaa AedTelnbHOCTU. [IpruemM naHHas kapTuHa
JOJKHAa OBITh peasbHa, M1 TOro, YTOObl YBUIETh HMCTHUHHBIE MPOOJEMbl HMOTEPH BAaIlEro
BpPEMEHH.

3atem, mociae cOopa HeoOxoaumol WH(OpPMAIMA TPUCTYMAOT K €€ aHaIu3y |
00paboTKe: CrpyNIHPOBBIBAIOT BBHIIOJHEHHbIE ICHCTBUS M IMPHCBAWBAIOT MM OIPE/EICHHBIC
KOJIBL.

Hano ormeruts, uTo KiaccuuuupoBaTh [ejla MOXHO CIEAYIOIIMM 00pa3oM: IO
BBITIOJTHSIEMBIM (YHKIIUSM (KOHTAKTHI C KiaueHTaMu - 3BOHKHU (3), meperoBopsl (IIp), mucema
(IIm)); mo s3¢ddexTuBHOCTH H3pacxonOBaHHOTO BpeMeHH (paboyee Bpems (Pab), mays3sl u
nepepbiBbl (I1a), HEpaboune pasroBopsl (Pa3), orneix (O)) u T.4. 3aTpayeHHOE BpEMs TaKKe
JIETUTCS TI0 IPUOPUTETaM: U3PACXOJIOBAHHOE Ha IIaBHBIE 3a1auu (1), Ha Tekymyto padoty (2) u
HeBaXHYIO (3).

Tabnuua — [IpumepHbIit aHanu3 pe3yabTaToB GoTorpaduu padbouen Henenu

Jata C uem (KeM) UMEIO JIeTI0
Io Tenedony IIpu BcTpeue B ceru lutepHer
Urto PaszroBapusaro
nenaro? Yuraro
PaGoraro
OTapIxaro
U T.J.
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3areM, BBICUUTHIBACTCS MO KAXKIOMY OCHOBAHUIO KJIacCU(DHUKAIMK KOJTHMYECTBO BPEMEHH,
U3PACXO0JIOBAHHOTO HA TOT WJIM WHOW KOJI, a TIOyYeHHBIC TaHHBIE N300pakatoTcsl B TAOJIMYHOM
WK TpapruecKoM BUJIC.

[Tpoananu3upoBaTh, Kak IMEHHO PACXOAYETCS BPeMs U CKOJIBKO €Tr0 TPaTUTCS, OICHHUTh
MOJTyYEHHBIC TIOKA3aTeNH, CIENaTh BBIBOJBI O TOM SBJISIFOTCS U OHU ONTHMAJIBHBIMH JJIS
s dexTuBHOM padoThl. BeibepuTe Hanboee 3 PpeKTUBHBIE CITOCOOBI YIIPABICHUS] BPEMEHEM.

3aganue 2.

C uenpto pa3BuTUA yYMEeHMH 3((EKTUBHOrO aHanM3a NPUYMH JepUIHUTAa BPEMEHHU,
HomnbITaiiTeCh MACHTUPHUIUPOBATH MSTh IPUUYUH BPEMEHHBIX NTOTEPb, KOTOPbIE TTOBTOPSIFOTCS.

[IpocmoTpuTe crnenyromuii cnucok, cocrosmuil w3 30 caMmbIXx CYIIECTBEHHBIX
«TIOTJIOTUTENIEN», UITN IOBYILIEK», BPEMEHH, 1 HAMETHTE «CBOW MATh BAKHEUILINX

1. HeueTkast mocTaHOBKa LEH.
. OTcyTCTBHE NPUOPUTETOB B JENAX.
. [lonbITKa CAMIIKOM MHOTO C/I€NIaTh 32 OAUH pa3.
. OTcyTCTBHE NOJIHOTO NMPEACTABICHUS O MPEACTOSIIMNX 3a/1a4aX U MYTAX UX PELICHUS.
. [Imoxoe mianupoBaHue TPyI0BOTO JTHSI.
. JInuHas HEOPraHM30BAHHOCTD, «3aBAJICHHBIN» MUCHbMEHHBIN CTOJ.
. UpesmepHoe uTeHue.
. CkBepHas cucteMa J0Che.

9. Henocratok MotuBanuu (naauddepeHTHoe oTHOLIECHHE K padoTe).

10. ITouck 3anucelt, mMaMATHBIX 3aMCOK, aIPECOB, TEICPOHHBIX HOMEPOB.

11. HenocraTtku koonepauuy WiM paszaesieHus Tpyaa.

12. OTpsiBatonue ot Jen Tese(OHHbIE 3BOHKH.

13. He3amnanupoBaHHbIE TTOCETUTEIH.

14. HecriocoOHOCTH CKa3aTh «HET.

15. Henomnnast, 3ano3aanas nHpopManus.

16. OTcyTCcTBHE CAaMOAMCIUTIIMHBI.

17. Heymenue g0BEeCTH €0 10 KOHILA.

18. OtBneueHue (mrym).

19. 3arspxHble COBEIIAHUS.

20. Hemocratounast moAroToBKa K O6ecenaM U 00CyKIACHHUSIM.

21. OtcyrcTBUE CBsI3U (KOMMYHUKAIIMH ) WJIH HETOYHAsl 0OpaTHAs CBS3b.

22. BonTOBHS HA YaCTHBIE TEMBI.

23. 3numHas KOMMYHHKA0€IbHOCTb.

24. Upe3aMepHOCTh AEJIOBBIX 3aIUCEH.

25. CUHAPOM «OTKJIaIbIBAHUS.

26. Xenanue 3HaTh Bce (aKTHI.

27. JlnuTenbHble 0KUaHus (HapuMep, yCIOBIEHHON BCTPEUH).

28. Crelika, HETEpIICHHE.

29. CnuiikoM peakoe AeserupoBanue (mepenopydyeHue) ned.

30. HemoctatouHblii KOHTPOJIb 3a IEPEMIOPYUYCHHBIMU JEIaMHU.

[IpoananusupyiiTe B TE€3UCHOM IOpsAAKe Bamm «morinorurenn» BpPEMEHU U OINHUIIUTE
CIOCOOBI MX YCTpaHEHHsI, CKOPPEKTUPYHTE MPOLIECC YIIPABICHUS CBOUM BPEMEHEM.

0 3O\ D B~ W

3aganue 3.

1. Pa3pabotaiite MHAMBUAYAIbHYIO (OPMY 3amuceil 3alulaHUPOBAHHBIX JeNl HA: JICHb,
HEZIEII0, MECHL], TONI.

2. Cozpaiite ynoOHBIH 1t ce0si JTHEBHUK BPEMEHU Ha TOJ (€KCHEIEIbHHK).

Kpurtepun u mkaja onieHKH BbINOJHEHUS NMPAKTHYECKUX 3aIaHui (peleHus 3a1a4,
KeHCcoB)
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O1leHKa «OTIUYHO» BBICTABISIETCS CTYIEHTY, €CIM OH CaMOCTOSITENIbHO U MPaBUIBHO
BBITIOJIHWJI MPAKTHYECKOE 3ajaHue (pemmn ydeOHO-podecCHOHANBHYIO 3a/Jady, KeWuc),
YBEPEHHO, JIOTUYHO, MOCJICIOBATEILHO U apIyMEHTHPOBAHO M3JIarall CBO€ PEIICHUE, UCTIONb3Ys
MOHATHUS TPOPECCUOHATBHOU cephl.

OI1leHKa «XOpOII0» BBICTABISACTCS CTYACHTY, €CIIM OH CaMOCTOSITEIbHO U B OCHOBHOM
BBITIOJIHWJI MPAKTHYECKOE 3ajaHue (pemmn ydeOHO-podecCHOHANBHYIO 3aJady, KeWuc),
YBEPEHHO, JIOTUYHO, MOCJICIOBATEILHO U apTyMEHTHPOBAHO M3JIarall CBOE PEIICHUE, UCTIONb3Ys
MOHATHUS TPOPECCUOHATBHOU cephl.

OI11eHKa «YIOBIETBOPUTEIHHOY» BBICTABISIETCS CTYEHTY, €CIM OH B OCHOBHOM BBITIOTHILT
MpakTUYeCKoe 3amaHue (pemmi ydeOHO-Tpo(decCHOHAIbHYIO 3a/lady, Keic), TOmyCTHI
HECYIIECTBCHHBIC OIIMOKHU, CIa00 apryMEHTHPOBAI CBOE PEIICHUE, HE HCIONB3ysS B MOHSATHUS
npodecCHOHATbHOMN C(hephl.

O1leHKa «HEYJIOBICTBOPUTEILHO» BBICTABISETCS CTYICHTY, €CIM OH HE BBITOTHIII
MpakTUYecKoe 3ajaHue (He pennn yuyeOHO-podeCCHOHANBHYIO 3a/1ady, HE BBIMOJHUI KEHC)
WJIM BBITTOJIHUI (PEeIIni) ¢ TpyObIMH OIIMOKAMHU.

3.2.TunoBsble 3a1aHNus ISl IPOMEKYTOYHON aTTecCTalluH
IlepeyeHb THNOBBIX KOHTPOJIbHBIX BONPOCOB K IK3aMeHY
1. Maiite onpeneseHne CaMOMEHEKMEHTY
2. HazoBuTe OCHOBHBIE ITyTH MTPEOJOJICHUS CTAPTOBBIX MPEMATCTBUIN HA MPEATNPUITHI
3. Kakoe 3HaueHHne UMeeT BpeMs JJIsl OpraHu3aliyi padoThl
4. JlaitTe xapakTepucTuky cucreme bpaitana Tpeiicu
5. Kakue cymecTBytoT criocoObl ”HBEHTApU3AIMU BPEMEHU
6. [Tepeuncnure cuibHBIE U CIa0bIe CTOPOHBI TUYHOM OpPTaHU3aAIUU TPy
7. HazoBuTE NpUYMHBI HOTEPU BPEMEHU IIPU TOCTAHOBKE LIENH
8. Ha3zoBuTe npu4uHbI NOTEPU BpEMEHU MPHU TUIAHUPOBAHUU
9. Ha3oBuTe MpUYMHBI HOTEPU BPEMEHH NPH BHIPAOOTKE pelIeHui
10. HazoBuTE MpUUYMHBI MOTEPU BPEMEHHU M3-3a TUIOXOW OpraHu3aIiuu paboThI
11. IlepeuncnuTe OCHOBHBIE PEKOMEHJALMHM [0 PAlMOHAIBHOM OpraHu3aluu Tpyja
MeHeIKepa
12. Tuddepennmanus menei mo BpeMEHHBIM KPUTEPHUSIM
13. B uem cyTh aHaNM3a «11€1b-CPEACTBOY
14. ®ukcanus CpOKOB U PE3yIbTaTOB
15. OcHOBHBIE TPUHIIMIIBI CO3JAHUSI JIMYHBIX CTAHIaPTOB
16. IlpuHuunel ¥ npaBuiia INIAHUPOBAHUS BPEMEHHU
17. Cucrema TJIaHUPOBAHHMS BPEMEHHU: JOJTOCPOYHBIC, TOJOBBIE, KBapTaJbHBIE,
MECSTYHBIE, HEJICIbHBIE U THEBHBIC IIJIaHbI
18. B uem cyTh M€TOJ1a OTPaHUYEHHOI0 Xaoca
19. TotasnbHOE ynpaBiieHHE KaYECTBOM: CTaHAAPTHI, CUCTEMBI, MOJEIIH.
20. YTo Takoe «pe3epBUPOBAHUE BPEMEHU
21. JlaiiTe XapakTepucTUKy npuHuumny [lapero
22. MeHeXKMEHT Ha OCHOBE OHOpUTMa
23. TlpyHIHMI cHCTeMaTU3aluy HH(POPMAITUN — OPUEHTAIMS Ha IOCTUKECHUE LIETH
24. Ctparerus ynpaBJICHHUS IOTOKOM IMOCETUTENEH
25. TenehoH Kak CpeiCTBO PallMOHATIM3ANN
26. [TaccuBHBIC (BXOASIINE) U AKTHBHBIC (UCXOISIINE) TENSPOHHBIC TIEPETOBOPHI
27. MeHeXMEHT KauecTBa U MUChbMEHHasi HH(POpMAIUs OpraHu3auu
28. TailM-MeHEeIKMEHT KaK HHCTPYMEHT OPTraHU3allMOHHOTO Pa3BUTHUS
29. Jloruka BHEApEHUS! KOPIIOPATUBHOI'O TalM-MEHEIKMEHTA
30. KopniopatuBHas KyJbTypa U KOPHIOPATUBHBIA TAUM-MEHEKMEHT
31. Opranu3anoHHast CTpaTerus: MOBbIIIAEM YIIPABIIEMOCTh (UPMOI
32. Excel — KOHCTpYyKTOp JUTsl TAM-MEHEKepa
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33. O0muMe NpUHIHIBI KOMIIBIOTEPU3ALUN CUCTEMbI CaMOYIIPaBJICHHUS.

34, OcobenHocTH paboTHl B KOJUICKTHUBE

35. NHCTpyMEHTBI U METOABI YIIPABICHUS BPEMEHEM

36. [TpuHtMIIBI cCUCTEMATH3AMH HHPOPMAITHHI

37. CymHOCTh ynpaBlieHUs 3aa4aMi U HH(OpMaleld B TaiiM-MeHEeKMEHTE

38. OO0mre MPUHIKITHI KOMITBIOTEPU3AIUNA CUCTEMBI CaMOYITPaBICHUS

39.  Ilpuuunsl nepunuTa BpeMeH!

40. Meroapl TOUCKa, aHaTU3a U 00pabOTKK MHMOPMAITUH JJIA LIeJiel TaitM-
MEHE[KMEHTa

TunoBbie CUTYAllHOHHBIC 3aJa4YM 1JI IK3aMeHa

CuryauuonHas 3agauia 1.

Yacto mocie pabouero JHSI MEHEIDKEP KOHCTATUPYET: «S1 1esblid IeHb HaNpsHKEHHO padoTall,
OJIHAKO MHOTO€ M3 TOT0, YTO 51 HAaMeYaJl CJeNIaTh, OCTAI0Ch HEBBIMOIHEHHBIM!».

OOBIYHO IIPU 3TOM CCHUIAIOTCS HA CIEAYIONINE OCHOBHBIE TPUYHHBI:

4 [JI0XO MOATOTOBIICHHBIE COBEIIAHUS, COOpaAHUS;

¢ tenedoH;

4 OTCYTCTBUE JCJIETUPOBAHUSI OTBETCTBEHHOCTH;

4 OTCYTCTBUE BBIOOpA MPUOPUTETOB;

4 TaKTHKa OTCPOUYEK;

4 HEyMEHHE TOBOpUTH "HeT";

4 HEyMEHHE JIOBOAUTH /IO J10 KOHIIA;

4 IIOMEXU CO CTOPOHEI IPYTHX;

¢ CITUIIKOM OOJNBIION 00BEM UTEHHUS.

[IpuBenuTe OTBETHI HA CIEAYIOIIHNE BOIPOCHI:

1. Kakue emie npuyuuHbl, MO BallleMy MHEHHUIO, MOT'YT MEIIATh BHIMIOJIHITH BCE HAMEUEHHOE?
2. Yto HE0OX0AUMO clieNaTh, YTOOBI MEHEIKEP €KEIHEBHO MOT PEaTM30BbIBaTh CBOU IUIaHbI 0€3
nepeHanpsHKeHns?

CuryauuonHas 3agaya 2.

1. 3anummre Bce nena, 3aaadd, NCUCTBUS MOCIEIHUX JIBYX-TpPEX MIHEH, KOTOPBIE MOXKETE
OTHECTH K pa3psay HOTJIOTUTENEH BPEMEHH, B JIEBYIO KOJIOHKY TaOJINIbl (MUHUMYM TPH).

2.B KOJIOHKY PAZIOM 3alUIINTE NPUINHBI BOSHUKHOBEHHS JaHHOH ITOTEPH BPEMEHHU.

3.B npaBoii KOJIOHKE 3aIMIIUTE, KaKue CriocoObl 0OphOBI C JaHHBIM XPOHO(AroM BhI YKe
HPUMEHSETE W IUTAHUpyeTe MPUMEHNTh, KaKe MEphI, Ha Balll B3I, HanOoJIee MOJONHAYT IS
yCIIEIIHOM OOpBHOBI ¢ JAHHBIM MOTJIOTHTEIEM BPEeMEHU?

CuryannonHnas 3agayva 3.

1 4gacte. IIpoBeanTe MONHBIN XPOHOMETPAX CBOMX MOCIEAHUX ceMu AHEH. Mcmonb3ys
9TU [JlaHHBIE, PAacCTaBbTE IMPUOPUTETHI B CBOMUX JIeJlaX W 3aJayax C MOMOUIbI0O MaTPHIIbI
Difzenxayspa (Kakue W3 JIeJ K KaKoMy THIy 3a/ad Bbl MOXKeTe oTHecTu?). B kaxmom Ttume
JOJKHO OBITH HEe MeHee 4 3agad. CocTaBbTe MaTpuUIly DH3eHxayspa

2 4dactb. Hanucarb He MeHee 5 maroB, KOTOPbIE Bbl MPEANPUMETE JJIsi COKPALICHUS
NOTEPbh BPEMEHH, YMEHbIIasi KoJn4yecTBO aen kareropuu D u C.

Kputepun u mkaja oeHKH 3K3aMeHa
O1leHKa «OTJIMYHOY» BBICTABISETCS CTYACHTY, ©CIH 3HAHHS OTJIMYAIOTCS TIIYOMHOW U
COJIEPKaTENbHOCTIO, JACTCsl MOJHBIA MCYEPIbIBAIONINI OTBET, KaK Ha OCHOBHBIE BOIMPOCHI
Owiieta, TaK W Ha JOIMOJHUTEIBHBIC; CTYIAEHT CBOOOIHO BJIAJEET HAYYHOH TEPMHUHOJIOTHUEH;
OTBET CTYAEHTa CTPYKTYPUpPOBaH; JIOTMYHO M JOKa3aTelIbHO pacKphIBaeT Mpodiemy,
NPEUIOKEHHYI0O B OWIIETE; OTBET XapaKTepHU3yeTcs TIIyOMHOH, TOJHOTOM W HE COJEPXKHUT
(dakTH4YeCKuX OIMMOOK; OTBET WLIIOCTPUPYETCS NPUMEPAMH, B TOM YHCJIE W3 COOCTBEHHOM
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NPaKTUKK; CTYACHT JAEMOHCTPUPYET YMEHHE apryMEHTHPOBAHO BECTH AHAJIOr M HAYYHYIO
JMCKYCCHIO; MPaBIJIBHO PELIMII CUTYallMUOHHYIO 3a/1ady.

OIleHKa «XOpOIIO» BBICTABISACTCS CTYIEHTY, €CIM 3HAHHS HMMEIOT JOCTaTOYHBIH
COJIepKATENbHbIN YPOBEHb, OJTHAKO OTIUYAIOTCS cIa00i CTPYKTYpHUPOBAHHOCTBIO; COJIEpKAHUE
Ounera pacKkpbIBaeTcsi, HO MMEIOTCS HETOYHOCTU MPHU OTBETE€ HAa JOMOJHHUTEIbHBIC BOIPOCHI;
UMEIOIMECS] B OTBETE HECYIIECTBEHHbIE (PAaKTUYECKHUE OIIMOKH, CTYIEHT CIIOCOOEH MCIIPABUTH
CaMOCTOSITENIbHO, OJlarofapsi HaBOJIIEMY BOIPOCY; HEAOCTATOYHO paCKphITa mpodiiemMa o
OJTHOMY M3 BOINPOCOB OWJIETa; HEJOCTAaTOYHO JIOTMYHO H3JI0XKEH BOIPOC; OTBET MPO3BYyYall
HEIOCTaTOYHO YBEPEHHO; CTYIEHT HE CMOT IPOJEMOHCTPUPOBATH CIOCOOHOCTh K MHTETPAIUH
TEOPETUYECKUX 3HAHUM M TNPAKTHKH, IOIMYCTUI HECYIECTBEHHYIO OLIMOKY IpU pElICHUH
CUTYallHOHHOM 3aJ1a4yHu.

O1neHKa «y/OBJIETBOPUTEIBLHO» BBICTABISETCA CTYIEHTY, €CIHM COAEp)KaHue Ouera
PacKphITO €1abo, 3HaHUS UMEIOT (PparMEeHTAPHBIN XapaKTep, OTINYAIOTCS MTOBEPXHOCTHOCTHIO U
MaJIO COJepKaTeIbHOCTbIO, UMEIOTCA HETOUHOCTHU IPH OTBETE Ha OCHOBHBIE BOIIPOCHI OMIIETA;
OporpaMMHbIE MaTepual B OCHOBHOM M3JIaraercsi, HO JOMYIIEHBbl (hakTHYecKHe OIIMOKH;
CTYAEHT HE MOXET 000CHOBATh 3aKOHOMEPHOCTH U NMPHUHLHUIIBL, OOBACHUTH (DAKThl; CTYICHT HE
MOXET TPUBECTH MpPUMEp IS WUIIOCTPALUU TEOPETUYECKOrO TOJIOKEHUS; Yy CTYJCeHTa
OTCYTCTBYET IOHMMAHHE H3JIaraéMoro Marepuana, marepuan ci1abo CTPYKTYpUpOBaH; Y
CTYZICHTa OTCYTCTBYIOT INPEICTABICHHUS O MEXKIPEIAMETHBIX CBS3AX, JOMYCTHI CYIIECTBEHHYIO
OLIMOKY MPH pEeIIeHUH CUTYallMOHHON 3aJjauu.

O1eHKa «HEY/IOBJICTBOPUTEIBLHO» BBICTABISIETCS CTYACHTY, €CI OOHapy)KEHO HE3HaHUe
WIA HENOHMMaHUE CTYJEHTOM IIpeaMeTa H3y4YeHMs AMCLUUILUINHBI, COJAEp)KaHUE BOIPOCOB
Ousera He PacKpBITO, JOMYCKAIOTCS CYIIECTBEHHbIE (haKTHUECKUE OUIHOKH, KOTOPbIE CTYIECHT HE
MOXET HCIPaBUTh CaMOCTOATENBHO; Ha OOJIBIIYI0 YacTb JONOJIHMUTENBHBIX BOIPOCOB IIO
COJICPKAHUIO HK3aMEHa CTYJEHT 3aTpyIHsSETCS AaTh OTBET WJIM HE JA€T BEPHBIX OTBETOB, HE
pELII CUTYallMUOHHYIO 3a/1a4y.
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